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20 FACTOR TEST To be completed by service provider (Individual)
SERVICE PROVIDER INFORMATION 
	Company Name
	

	Contact Name
	

	Last 4 digits (SSN or Tax ID)
	 

	Phone Number
	

	DBA
	

	Email Address 
	

	Address 
	


PLEASE RESPOND THE FOLLOWING QUESTIONS TO DETERMINE IF YOU MEET THE REQUIREMENTS OF AN INDEPENDENT CONTRACTOR. 
1. Yes ☐  No ☐ Does the individual take instructions from CPCC management staff regarding when, where, and how work is to be done?
2. Yes ☐  No ☐ Does the individual receive training from CPCC?
3. Yes ☐  No ☐ Is the success or continuation of CPCC business somewhat dependent on the type of service         provided by the individual?
4. Yes ☐  No ☐ Must the individual personally perform the contracted services?
5. Yes ☐  No ☐ Will CPCC be required to hire, supervise, or pay individuals to assist the worker in completing the project stated in the contract?
6. Yes ☐  No ☐ Is there a continuing relationship between CPCC and the individual?
7. Yes ☐  No ☐ Will the individual work set hours?
8. Yes ☐  No ☐ Is the individual required to work full time at CPCC?
9. Yes ☐  No ☐ Will the individual be required to perform all work at CPCC designated locations?
10. Yes ☐  No ☐ Is the individual required to follow a set sequence or routine in the performance of his work?
11. Yes ☐  No ☐ Must the individual provide frequent reports regarding his/her work?
12. Yes ☐  No ☐ Is the individual paid by the hour, week, or month?
13. Yes ☐  No ☐ Will CPCC reimburse the individual for business/travel expenses?
14. Yes ☐  No ☐ Will CPCC supply the individual with needed tools or materials?
15. Yes ☐  No ☐ Has the individual made a significant investment in CPCC facilities to perform services?
16. Yes ☐  No ☐ Is the individual unable to suffer a loss or realize a profit based on his work?
17. Yes ☐  No ☐ Does the individual only perform services for CPCC?
18. Yes ☐  No ☐ Does the individual limit the availability of his services to the general public?
19. Yes ☐  No ☐ Does CPCC have the right to discharge the individual?
20. Yes ☐  No ☐ May the individual terminate his services at any time?
☐ BY CHECHING THIS BOX I AFFIRM THE ABOVE ARE TRUE STATEMENTS  
Individual Signature ____________________________________        Date ______________________
CPCC DEPARTMENT INFORMATION 
	Department 
	

	Department Signature 
	 




IF YOU ANSWERED YES ANY OF THE QUESTIONS PLEASE EXPLAIN. 
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