COLLEGE & CAREER READINESS (formerly Basic Skills)

CHECKLIST

FOR NON-CREDIT COURSE RECORDS
___√___ RECORD OF CLASS, COMPLETE ATTENDANCE ROSTER

                 OR ATTENDANCE TRACKER SPREADSHEET

                 (INSTRUCTOR SIGNATURE REQUIRED WITH EXCEPTION 

                OF ONLINE ATTENDANCE) (KEPT IN COMPLIANCE & AUDIT)
________ PART-TIME PAY AGREEMENT OR TIME SHEETS

                 (FOR ALL INSTRUCTORS OR LAB FACILITATORS)
____√___ COPY OF STUDENT SIGN-IN/SIGN-OUT SHEETS ARE MAINTAINED
                  IN COLLEGE & CAREER READINESS.
COMMENTS: ____________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

CHECKLIST COMPLETED BY_____
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CCRCKLIST
