


CPCC Learning Unit SYLLABUS TEMPLATE
	All listed fields are REQUIRED unless otherwise noted.

	Course Number - Section: 
	

	Course Name: 
	

	Class Meeting Days/Times: 
	

	Pre-Requisites: 
	

	Co-Requisites: 
	

	Credit Hours: 
	

	Contact Hours: 
	

	Textbook(s)/Materials - List all text including the ISBN & edition (including any digital content): 


	Last Withdrawal Date: 
	

	Final Exam Date/Time/Location: 
	

	EVA information/
deadline for online classes:
	

	Instructor Information

	Name: 
	

	CPCC Email Address: 
	

	Phone Number: 
	

	Office Location: 
	

	Office Hours: 
	

	Course Description

	Include Common Course Library Description, plus any additional information included by CPCC: 


	Student Learning Outcomes

	List student learning outcomes for this course: 


	CRITICAL CORE

	Central Piedmont Community College has identified Communication, Critical Thinking, Personal Growth & Cultural Literacy, and Information Technology & Quantitative Literacy as 21st century skills expected by both employers and four-year educational institutions. All graduates are required to complete course work that demonstrates acquisition of these critical core competencies, which are crucial to personal, academic, and professional success. These competencies are demonstrated throughout the content of the course, discipline or program of study, and complement basic program knowledge and application. 
  
COURSE TITLE is aligned with COMPETENCY TITLE (INPUT COMPETENCY DEFINITION), and will focus on providing students the opportunity to attain and document the following ability:  KEY INDICATOR.

The following rubric illustrates your expected path of growth in the competency: (WILL VARY BY KEY INDICATOR AND ALIGNED RUBRIC)

	COMPETENCY TITLE/KEY INDICATOR**

	BEGINNING
	EMERGING
	PROFICIENT

	XXXX 
	XXXX
	XXXX
	XXXX







**"Reprinted [or Excerpted] with permission from Assessing Outcomes and Improving Achievement: Tips and tools for Using Rubrics, edited by Terrel L. Rhodes. Copyright 2010 by the Association of American Colleges and Universities.”

The (INPUT TITLE OF SIGNATURE ASSIGNMENT) (see syllabus for details) will be utilized to assess your level of proficiency.  This assignment is worth (INPUT WEIGHT) % of your final grade. 

	[image: cid:image001.png@01D29806.63A35540]STAR: Success Through Academic Reporting
STAR is CPCC's early alert system to notify you of your course progress. Instructors in your eight-week or longer classes (DRE classes not included) will submit Student Success Reports on your behalf within the first few weeks of the semester and again at midterm. These reports will be sent to your CPCC student email with the subject line STAR Student Success Report. Contact star.success@cpcc.edu for more information or check out the STAR website.

	Evaluation/Assessment/Course Requirements

	Explain how the student's grade will be determined: 


	Grading Scale

	Explain your grading scale: 


	Grade Appeal Process

	Attendance

	ATTENDANCE DURING THE 10% CENSUS PERIOD
As a federal and state requirement, students must attend during the first 10% census period of the class.  Students enrolled in an online, hybrid, or blended course must submit the EVA (Enrollment Verification Activity) on or before the 10% census date.  Failure to attend (or submit the EVA) on or before the 10% date of the course will result in automatic withdrawal without refund, and you will not be permitted to continue in the course.  Policy 5.11 prohibits a registered student from entering (attending for the first time) after the 10% date.  A program dean may make an exception in only in the case of a college error.
ATTENDANCE AFTER THE 10% CENSUS DATE AND THOUGHTOUT THE SEMESTER
Attendance to all class sessions is mandatory.  Students enrolled in an online, hybrid, or blended course must actively submit assignments via Blackboard Learning Management System at least once a week. Publishers or third party vendors’ assignments are not taken into consideration for attendance purposes.

	Regular class attendance is required to remain entitled to financial aid and veterans' benefits. Faculty are required to report irregular attendance to the College which may result in the loss of benefits.

	Failure to attend class and/or withdrawal from class may impact your financial assistance. For more information go to the Financial Aid website.

	Students will be marked stopped attending if they consecutively miss all scheduled class/lab meetings (or Blackboard assignments if the course is online, hybrid, or blended) within 12.5% or 1/8 of the total class meetings (approximately two weeks for a 16-week class or one week for an 8-week class). 
If you have difficulties attending a session, please contact your instructor immediately.
A student marked Stopped Attending cannot continue attending or working on the course.  Any possible assignment submissions after being marked Stopped Attending will NOT be graded and will not count towards your final grade.  Stop Attending students may earn a failing grade for the class.  Please note that if a student is receiving any kind of Financial Aid, that Financial Aid will be suspended if the student is recorded Stopped Attending.
***Stopped Attending is final unless the student can provide documentation of some kind of extenuating circumstances.

	Make-Up Work /Missing Assignments

	Include your policy for making up missed work or say "none"

	Student Code of Conduct

	Students are expected to abide by the Student Code of Conduct. Detailed information may be found at the Code of Conduct website.

	Academic Integrity/Plagiarism

	Any student who violates the CPCC Code of Student Integrity is subject to academic disciplinary action. Such action may include, but is not limited to, entry of the incident in the records of the Office of Student Development, reduced grades, and dismissal from college classes, programs and activities.

	For additional information, please visit policies and procedures for student academic integrity.

	Special Services Certification

	Central Piedmont Community College is committed to making reasonable accommodations to assist individuals with disabilities in reaching their academic potential. If you have a disability which may impact your performance, attendance, or grades in this course and require accommodations, you must first register with Disability Counseling Services (https://www.cpcc.edu/disabilities). Disability Counseling Services is responsible for coordinating classroom accommodations and other services for students with disabilities. Please note that classroom accommodations cannot be provided prior to your instructor’s receipt of an Accommodations Form, signed by you and your Disability Counselor.
For more information about accommodations, please contact Disability Counseling Services:
http://www.cpcc.edu/disabilities.

	

	Withdrawals & Incompletes

	While withdrawing from a course is sometimes necessary, it is advisable to discuss this with the instructor before withdrawing. For those experiencing academic difficulty, CPCC's Academic Learning Center offers free individualized and small group tutoring, computer tutorials, and strategies for improving learning skills. Additionally before withdrawing, consider whether this course is a prerequisite for another course; whether the course will be offered again in the future; whether withdrawing will delay plans to transfer graduation; or whether withdrawing will affect eligibility for honors designation, health insurance benefits, or other financial arrangements.
To minimize risk of repaying Financial Aid funds, students should speak with the Financial Aid Office before they stop attending class. Staff can advise students whether their withdrawal from class would result in a repayment.

	When a student determines that he/she will be unable to complete courses in which he/she is currently enrolled, it is the student's responsibility to initiate procedures leading to a formal withdrawal ("W") in order to avoid a failing ("F") grade. For additional information, go to policies and procedures for withdrawals (Section 5.09) and the grading policy (Section 5.10).

	Class Schedule/Calendar is attached 
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