Reading Your Syllabus
At the beginning of the semester, your instructor will give you a syllabus, whether it be digitally
or a hard copy. A syllabus is a document that outlines what will be expected of you in the course
and it provides important information about requirements for the class. A general rule of thumb:
Before you ask the instructor, review the syllabus to find the answer on your own. Here is
a brief overview of key things included on the syllabus:
1. Important dates.
a. 10% date – last day the class can be dropped and a partial refund can be
received.
b. 35% - last day a student can withdraw from class and receive a “W” on transcript.
2. Course policies. This outlines your instructor’s rules for the course. Important course
policies include:
a. Attendance policy. The attendance policy details how many absences and
“tardies” you are allowed for the class.
i. The attendance policy may include information about what you should do
if you plan to miss a class.
b. Late-work policy. This details whether or not your instructor allows you to turn in
assignments after the due date and how late work will be graded.
c. Class participation. Informs you of what type of participation the instructor
expects from students, such as participation during class discussion.
d. Academic integrity. This outlines the consequences of cheating or using
plagiarism. Familiarize yourself with the instructor’s and the school’s academic
integrity policy.
e. Class conduct. Provides detail about acceptable behavior in the class, such as
whether or not you are allowed to eat in class, use technology in class (laptops
and phones), and more.
3. Course schedule. Outlines dates of important components of the class, i.e. tests,
homework assignments, papers, etc.
a. Assignments. Includes a description of the assignments and accompanying due
dates, as well as a description of the type of assignment and acceptable format.
For example, your instructor may request that all papers be written in APA
format.
b. Exams. Includes the dates and locations for all exams, including the final exam.
4. Grading scale and policy. This includes the following information:
a. Letter grades and the numerical values and equivalents.
b. Assigns a percentage to each component of the class, which demonstrates the
amount that each component contributes to the final grade in the class.
c. Example grading scale

PLEASE VIEW THE EXAMPLE SYLLABUS ON THE FOLLOWING PAGE

If you have any questions, contact the STAR Coaches at star.success@cpcc.edu or call 704.330.6754.
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