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Portfolio Assessment Rubric


Outcome__________________
Supporting documentation is needed for the following criteria: Instructional Knowledge and Teaching Excellence, Academic/Discipline Preparation and Continuation, Professional Development, and Service to Students, Program, College, and Community.  It is recommended that each criteria area have a reflective introduction written by the faculty member explaining why specific documentation was selected.
Portfolio Organization, Appearance and Documentation 
	UNSATISFACTOR
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	Committee Comments

	Portfolio shows little evidence of organization; difficulty in finding indexed criteria.

Table of contents not included.

Limited attention to detail.

Missing criteria or documentation.

Many spelling, punctuation, grammar, and sentence structure errors.
	Portfolio covers basics, but little attention given to details.

Portfolio does not appear professional.

Indexed criteria have minimal support for required areas of documentation.

Table of Contents included but less than effective.

Criteria and supporting documentation difficult to locate.

Noticeable mistakes in spelling, punctuation, grammar, and sentence structure.
	Portfolio is neat, nicely formatted, appealing.

Portfolio layout is well organized in logical sequence.

Table of Contents makes criteria and documentation easy to find.

Indexed criteria have supporting and relevant documentation.

Document constancy of instructional knowledge and teaching excellence, academic preparation and continuation, professional development, and contribution and service to students, program, college, and community is clearly evident.

Professionalism evident in spelling, punctuation, grammar, and sentence structure.
	
	· 


	Documentation is vague or absent.

Missing examples of required documentation. 

Documentation is not relevant to indexed criteria.

Documentation does not reflect interest in teaching excellence or service.
Applicant has not completed required years of service for requested title.
	Limited criteria and documentation.

Documentation does not show consistency of teaching excellence and service.

Weak documentation (not  consistent; minimally supports stated criteria). 

Documentation shows minimal interest and achievements in teaching excellence and service.
	All required documentation is included.

Documentation demonstrates consistency and commitment over period of employment. 
Documentation reflects broad range of teaching excellence and of service to College, students, and discipline.
Applicant has completed required years of service for requested title
(Human Resources letter of verification)
	
	· 


Note: The following are examples of “Met” criteria and supporting documents.   Applicants are not required to fulfill each item listed.
Criteria -- Instructional Knowledge and Teaching Excellence

	

	
	
	Examples


	Inadequate instructional knowledge/ lack of current expertise in the discipline.  Does not demonstrate an understanding of pedagogy.

Does not utilize appropriate instructional strategies, learning outcomes/objectives.  Does not contribute towards student learning.
	Displays basic level of current discipline knowledge, and expertise.  Has a developing demonstration of pedagogy.

Shows an emerging understanding of the use of appropriate instructional strategies, learning outcomes/objectives.  Displays rudimentary but evolving skills in facilitating student learning.

Demonstrates a developing but limited understanding of the use of learning styles in the classroom.
	Demonstrates a high level of current discipline knowledge and expertise by contributing to program improvements and curriculum development

Participates in the development of course objectives and assigned materials; uses innovative instructional strategies and appropriate learning assessments.    

Demonstrates knowledge of the ways students learn by using appropriate and innovative instructional strategies.  

Recognizes that students have different learning styles and bring different skills and backgrounds to the teaching/learning process
	Teaching Excellence Awards
Letters of support – colleagues and/or supervisors.
Development of course workbooks, instructor and student teaching/learning materials.
Examples of course syllabi

Class success rate

Core Competency development and assessment

Student opinion surveys

Student testimonials 
Participation in learning styles workshops.


Criteria – Academic and Discipline Preparation and Continuation

	

	
	
	Examples

	Inadequate instructional knowledge/ lack of current expertise in the discipline.  
Has obtained minimal educational requirements for position.

Has not attended conferences or workshops to remain current in discipline.
	Has started initiative to take classes for advanced degree or certification related to field of instruction.

Attends conferences and workshops to maintain current in field, but does not connect this knowledge to curriculum development or classroom instruction.  
	Has completed advanced degree in discipline or teaching, Demonstrates serious commitment to remaining current in field via current certification, licensing, conference attendance. 
Demonstrates a high level of current discipline knowledge by contributing to program improvements and curriculum development. 
May be a recognized authority at the state or national level or within the industry.

	Transcript

Certification in field of instruction.
Attend regional conference- conference program, summary of sessions attended.

Course /Curriculum Development

Program Reviews

Advisory Committee

Professional publications.

Present at local, state, and/or national discipline, teaching/learning or other relevant conferences.  

Professional award recipient.


Criteria – Professional Development (not specifically related to discipline)
	

	
	
	Examples

	Does not participate in professional development activities.  Does not demonstrate interest in professional growth


	Demonstrates willingness to attend professional development activities that will enhance personal and professional growth.
.
	Has participated in professional development activities beyond the minimum requirements.  

May represent College on a state. regional or national level by presenting at conferences, writing books, developing media, etc., on issues related to personal and professional growth.                          
	Learner WEB
Registration/summary of workshops.

Lead professional development workshop.

Published book.
Conference program listing


Criteria -- Service to Students, Program/Department, College, Community
	

	
	
	Examples

	Has no student contact outside basic assigned teaching responsibilities.

Does not provide adequate student advisement.  
UNSATISFACTORY
Does not participate in college activities outside the classroom.

Minimum and inconsistent involvement with college committees or curriculum development or improvement.

Is not involved in community with college related activities.
	Has rudimentary understanding of how to advise students.
Somewhat knowledgeable about college services available for students.

Demonstrates willingness to attend professional development activities, but limited application of training and knowledge.

Has little involvement in the college outside of the classroom.
Participation in program, division, or advisory committee meetings may be limited because of unfamiliarity with College environment or surrounding community
.
	Provides outstanding quality of advisement to students.

May assist with or initiate extra-curricular student activities.

Has participated in professional development activities beyond the minimum requirements.  Shares learning/knowledge with colleagues; may volunteers as internal or external training facilitator.  
Attends and/or presents at professional meetings, conferences, or workshops.      
Participates in college activities.  Chair or serve on college committees as requested.  
Works to enhance the image of the college in the community; develops relationships between college and community. 

May represent discipline or College on a state. regional or national level by presenting at conferences, writing books, developing media, etc                               

	Student comments/letters.

Recognition by colleagues and supervisors (letters/awards).
Arrange Speaker’s Forum, advisor for student organization, field trips.

Facilitator for workshop for new faculty, new faculty mentor, provide training resource for part-time faculty.

League of Innovation Conference, NCCC Instructors Conference,
Graduation committee, General Education Committee, SACS, College Senate. 

Volunteer for special projects (ex. Skyline Run, Literary Festival, Spring Fling, etc.).  
Develop workbook or text for students, develop WEB page for students, and participate with video production for college marketing.
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