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Catalog Iltems — Favorites List

The “Favorites” functionality in E-Procurement allows users to save frequently ordered catalog items to an easy-to-access
favorites list. Follow the steps below to add an item to your favorites list.

1. Locate the item by

competing acaog | [y csor e s
searcn.

computer cleaning suppli Search | (® Entire catalog ' Current cate

gory Advanced
Save Search | Found 134 items in 3 categories for computer cleaning supplies.

Search Results 2. Click on the fort Results By:
description of the item. Page 1.. 3 b b

Catalog Home
All itemms 1 - 15 of 134 matches
COMPUTER CLEANING SUPPLIES ; BAG REPLACEMENT/MDV2... §6.05USD / package Add
Contract ID: 615A COMPUTER CLEANING SUPPLIES ; BAG,REPLACEMENT/MDV2,PK/S

Supplier: PIEDMONT OFFICE SUPPLIERS INC

Supplier Part Number: DTVDV-SPBRP

ETA (days): 0

[ s ming s ved senrcnes

= Dack
COMPUTER CLEANING SUPPLIES ; BAG REPLACEMENT /MDV2.., $6.05USD / package
Froduct Details: Quantity: |1 Add
Diescor ption: COMPUTER CLEANLING SUPFLIES | BAG.REFLACEMENT MOV I FFY'S
Contract [O: BLas
Supplies: EIECMONT OFFICE SWFRLIEAS [NC
Zupplinr Part Humbar: oOTYDW-SPERP
Manufsctursr Metropobtan Vacuum Clsaner Co., Ind,
Itam Typam: Ragular
Manufachursr Part Mumber: MEYDW-5FBRP
ETA [days]: a
More Info on Suppher Website:
Mora Info on Mandfaciurar Wabgsitg:
3. Click on the Add to
Favorites button to add \
this item to your favorite Add b= Favariiea
list.

l Catalog-\Non-Catalogi Favorites %\ Saved Searches

Favoritesaftw you to save commonly ordered items. Add an item to your favorites folder by clicking Add to Favorites on the
zhg item detail page.

Click the Favorites tab on
the Add tems page within
a requisition to access
your favorites list and add
catalog items to your
requisition.

[] \COMPUTER CLEANING SUPPLIES ; BAG,REPLACEMENT/MDV2... PIEDMONT OFFICE SUPPLIERS INC $6.05USD package

L Add Itern Remove from Favorites

Surnrnary

Contact the E-Procurement Service Helpdesk for assistance, 1-888-211-7440, option 1.



