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Approving/Denying

All requisitions waiting to be approved can be seen in the approver’'s Needs Approval queue. Requisitions can be
approved or denied using the following two methods:

Toggle Currency Help ARIB A

Home Logout

Approve Requests
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Needs Approval

[21 Click an ID to display details for the associated request. Click Approve or Deny to approve or deny the request. You can also add a
1. Place a check beside [ ™9=="
the requisition(s) you
would like to Approve Ceny
approve/deny and click
the Approve or Deny quests awaiting your approval.

O PR130016 Tue, 3 Jun, 2003 i{éé'g'e Submitted Vacuum Cleaner $240.64U5D
= pR180017 Tue, 3 Jun, 2003 " L8 Submitted 25.04USD
1800
O PR130018 Tue, 3 Jun, 2003 i{éé'g'e Submitted $568.94U5D
0 PR180019 Tue, 3 Jun, 2003 ﬁéﬁe Submitted Training Room School Desks £389.48U5D
O PR180022 Tue, 3 Jun, 2003 i{éé-ge Submitted Plastic Chair and Office Seating $213,91USD
0 PR180023 Tue, 3 Jun, 2003 ;{é[']-ge Submitted Mobile Ruggedized Computer $3,930.11USD
O PR180026 Tue, 3 Jun, 2003 ¢ L€ Submitted Computer Table and 2. ---OR---
Click the Title of the requisition to
L Move to Faldsr | | Archive Items v review the requisition details.
Clickthe Approve or Deny button after

Home Logout Prefe

PR180016 - Vacuum Cleaner
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reviewing the requisition information. j
lee

Status: Submitte
Needs Approval

These are the details of the request you selected. Depending on i edit, change, cancel, or submit the request for
approval. You can also copy the request and print the details. i €=zt and take the desired action(s).

Edit | ARpprove | Print |

Title - eRequisition

Title: Wacuum Cleaner

Requisition Type: Under Delegation

L

ine ltems

1 m ‘acuum Cleaner, Upright Commercial, Single
Mator,.

1 each $224.90USD $15.74USD $0.00USD $240.64USD | Detail

HUB
Contract ID:

Contact the E-Procurement Service Helpdesk for assistance, 1-888-211-7440, option 1.



