	Central Piedmont Community 
Coop Potential Internship Sites

	Potential Listing for Internship Sites for Human Services


	Coop Potential Internship Sites
  



	Instructors Names:  Tommy Lopez and Robena Wertz
Office Location: Belk 3156 and 3155
Phone: 704-330-6153 or 704-330-6196
Office Hours:  Monday and Friday mornings from 8:30 to 12:30 and by appointment only
Tommy.Lopez@cpcc.edu 

Robena.Wertz@cpcc.edu 

	General Information about Human Services Internships

Who is Eligible?

· GPA – cumulative (not program (Human Service Students who have a cumulative GPA of 2.5 and have successfully completed the following courses indicated below:) 

· Certificate students – must complete 9 semester credit hours in the program of study prior to co-oping. 

· Associate Degree and Diploma Students – must complete 12 semester credit hours in program of study and 3 semester credit hours in the core before co-oping 

· Students with a previous degree – all students must meet the same eligibility requirements in order to participate in co-op 

· Site visits – required to be “on the site”. If student is out of state, document any exceptions (like a telephone visit) in the student’s file 

· MLO’s (measurable learning objectives) will be closely reviewed by auditors – should be measurable and related to program of study 

· College Transfer Co-op Students – one hour credit may or may not transfer – this will be the decision of the gaining institution 

· The mid-term visit with the student may or may not be on site. It can take place on campus. 

These are the courses that MUST be completed prior to beginning co-op in Human Services.

· HSE 110 - Introduction to Human Services 

· HSE 112 - Group Process 1 

· HSE 120 - Interpersonal Relations 

· SAB 110 - Substance Abuse Overview 

· HSE 123 -Interviewing Techniques 

· ENG 111 - Expository Writing 

· HSE 225 - Crisis Intervention 
· PSY 150: General Psychology

· SOC 213: Sociology of the Family. 
Maintain a minimum 2.5 GPA

Minimum of twelve semester hours credit (12) must be completed within the appropriate program of study BEFORE a student can be eligible to received coop credit.  A minimum of 3 SCH must come from the core within the students Major.  MUST have been satisfactorily completed a combination of the units of courses indicated above. 

Be recommended for placement by the Human Services Faculty.

Each coop student must be enrolled in its companion seminar class which meets weekly on Wednesday from 12:30 to 1:20pm.

Additional requirements according to concentrations are:


1) Substance Abuse students should also have had SAB 120 - Intake and Assessment, and SAB 135 - Addictive Process.

2) Developmental Disability majors must also have DDT 110 - Developmental Disabilities

3) Gerontology majors must also have GRO 120 - Gerontology.



Students must have a C or better to have successfully completed any HSE, SAB, DDT, or GRO course.

Students must also have at least 3 hours in the Curriculum area. Strong recommendation would be one of these: CIS 110, COM 110/COM 231 or HSE 220.

One of the reasons it is important to meet with your Program Chair before registering each semester is to make sure you are on the right track in preparation for beginning your internship.


When?

The internship begins in Fall semester and runs through the next consecutive Spring Semester. Any exception to this time frame must be approved by the appropriate Program Chair. You will spend at least 10 hours per week each week of the two semesters at your internship site for a minimum of 160 hours per semester..


Where?

You will secure your own internship site after meeting with your Program Chair. Do not begin interviewing at potential internship sites until you have met with your Program Chair. During the first half of the program, students should begin considering their career goals (what population, age group, area of interest, etc.) The internship should, ideally, be closely linked to these career goals. For instance, you may envision yourself working with children who have been abused and/or neglected. In this case, your internship site would be one that serves this population.


How?

During the Spring Semester preceding your internship, and if you have met all the requirements listed above, you will attend a meeting for prospective interns, to discuss the parameters of entrance into the internship phase of the program. Then, each student will meet individually with their Program Chair. You will have until the following Fall Semester to secure an internship site. 


“Present Position” Work Experience as Internship?

In order for present work experience to qualify as an internship experience, one or more of the following criteria must be met:

1) The student must be acquiring significant new skills or knowledge related to the academic field of study.

2) The student must be developing a recently learned skill or applying recently learned knowledge related to the academic field of study.

3) The student must be receiving increased levels of responsibility and/or expanded duties within the company or organization and these responsibilities or duties must be related to the academic field of study.

How can I be eligible for Internship in a Certificate Programs?

1) Student needs to have a minimum of 9 hours in the Certificate Program prior to starting their internship placement.



	

	Potential Coop Sites
Central Piedmont Community College

    Homelessness 

Urban Ministry Center

Purpose of Agency: Interfaith organization involved in ministries of compassion to the poor, homeless and others in need; commitment to address those needs with love, compassion and tangible assistance by providing the services listed

Web Address: www.urbanministrycenter.org

Contact: Barbara Conrad or Joe Rizer

Phone: (704) 347-0278, X210




Fax: (704) 347-3570

E-Mail: volunteer@urbanministrycenter.org

Location: 945 North College Street Charlotte, NC 28206

Services: (1) Soup Kitchen- preparing and serving food (2) Mail Helper- sorting, distributing mail, answering the phone and some office work (3) Room in the Inn- check in individuals who arrive at the shelter

A Child’s Place

Purpose of Agency: A community organization which works in collaboration with Charlotte-Mecklenburg Schools to provide education and support services and to advocate for children and their families who are homeless or at-risk of being homeless.

Web Address: www.achildsplace.org

Contact: Cheryl H. Carrothers

Phone: (704) 343-3792

Fax: (704) 343-3791

E-Mail: ccarrothers@achildsplace.org

Location: 601 E. 5th Street, Suite 130, Charlotte, NC 28202

Services: Students assist teachers with classroom activities, become a lunch buddy with a child, provide snacks for children, tutor, and help with special events. 

Men’s Shelter

Purpose of Agency: To care for people who are homeless and provide them opportunities to rebuild their lives.

Web Address: www.uptownshelter.org

Contact: Amy Penwell

Phone: (704) 334-3187 x111

Fax: (704) 334-1545

E-Mail: amypenwell@uptownshelter.org

Location: 1210 North Tryon Street Charlotte, NC 28236

Services: Program services, admissions, kitchen, creative writing classes and PR

    Low Income

Crisis Assistance Ministries 

Purpose of Agency: To provide emergency financial assistance to families and individuals facing a crisis such as eviction or utility disconnection.  Many other programs offered by Crisis are listed separately in this data base by program name including, The Home Essentials Program and the Mentoring Program.

Web Address: www.crisisassistance.org
Contact: Natia Walker



Phone: (704) 371-3001

Fax: (704) 333-4310

E-Mail: nwalker@crisisassistance.org

Location: 500 A Spratt Street, Charlotte, NC 28206

Services: Students can volunteer for the following; check writer, emergency financial assistance volunteer interviewer, grant writer, writer, press releases/ newsletter articles, clothing store assistant, clothing production assistant, furniture office assistant and  furniture pick-up.

The Help Center   

Purpose of Agency: To serve people of all ages, races, and economic levels in Matthews and surrounding communities within a three mile radius. 

Contact:  Joanne Uhrich

Phone: (704) 847-8383

Fax: Same as phone number, just call ahead first to let them know.

E-Mail: matthewshelpcenter@alltel.net 

Location: 232 North Trade Street, Matthews, NC 28105

Services:  Students can assist with store operations.

Ada Jenkins Center

Purpose of Agency: To improve the quality of life for the residents of our communities through the integrated delivery of health, education and human services.  Basic services listed here.

Web Address: www.adajenkins.org

Contact: Paul Moore



Phone: (704) 896-0471

E-Mail: paul.moore@adajenkins.org

Location: 212 Gamble Street, Davidson, NC 28036

Services: Students tutor children during an after school program while teaching them about social interactions and world culture.  

    Education

A Child’s Place

Purpose of Agency: A community organization which works in collaboration with Charlotte-Mecklenburg Schools to provide education and support services and to advocate for children and their families who are homeless or at-risk of being homeless.

Web Address: www.achildsplace.org

Contact: Cheryl H. Carrothers

Phone: (704) 343-3792

Fax: (704) 343-3791

E-Mail: howardcarrothers@aol.com

Location: 601 E. 5th Street, Suite 130, Charlotte, NC 28202

Services: Students assist teachers with classroom activities, become a lunch buddy with a child, provide snacks for children, tutor, and help with special events. 

Charlotte Mecklenburg Schools

Purpose of Agency: To provide quality educational experiences so that every child of school age acquires the knowledge and skills to enable him or her to be a successful student now and a productive citizen in the future.

Web Address: www.cms.k12.nc.us

Contact: School (that you choose) Volunteer Coordinator

Phone: (980) 343-6217

Fax: (980) 343-3991

E-Mail: cip@cms.k12.nc.us

Location: 701 East 2nd Street, Charlotte, NC 28202

Services: Students can tutor children, be a lunch buddy, act as a mentor, chaperone field trips, and /or organize college tours.

Academic Learning Center

Purpose of Agency: Students can assist other students in courses they are having trouble with.

Web Address: www.cpcc.edu/academic_learning

Contact: Tommy Funches/ Don Taylor

Phone: (704) 330-6165/ 6615

Fax: (704) 330-6019

E-Mail: tommy.funches@cpcc.edu 

Location: CPCC Central Campus, CH103

Services: Students tutor fellow students at CPCC in specific areas. 

ABLE Center

Purpose of Agency:

Web Address: www.cpcc.edu/adult_high_school

Contact: Suzanne Gold

Phone: (704) 716-6182

Fax:

E-Mail: ellen.fuller@cpcc.edu

Location: CPCC Central Campus, CH 319

Services: Students will assist other students with basic studies, like reading and math at a high school level.

Matthews Elementary School

Purpose of Agency: To ensure that no child is left behind.

Web Address: www.cms.k12.nc.us

Contact: Ann Odom

Phone: (980) 343-3940

Fax: (980) 343-3944

E-Mail: ann.odom@cms.k12.nc.us

Location: 200 McDowell Avenue

Services: Tutoring, working with small groups, and clerical activities.

    Health and Wellness

Harris YMCA (or other YMCA’s with Program Chair Approval)
Purpose of Agency: To put Christian principles into practice through programs that build healthy spirit, mind and body for all.

Web Address: www.ymcacharlotte.org

Contact: Raychelle Robinson

Phone: (704) 716-6873

Fax: (704) 716-6801

Location: 5900 Quail Hollow Road, Charlotte, NC 28210

Services: Students can help in the following areas: member services, administration, aquatics, community outreach campaign, wellness and fitness, gymnastics, special events, and youth sports. 

Red Cross

Purpose of Agency: Provides relief to victims of disasters and helps people prevent, prepare and respond to emergencies.

Web Address: www.redcrosshelps.org

Contact: Crissy Dupkowski

Phone: (704) 347-8228

Fax: (704) 347-8439

E-Mail: dupkowskic@usa.redcross.org

Location: 2425 Park Road Charlotte, NC 28203

Services: Providing emergency communication between families and the military and armed forces emergency services caseworker.

Sunrise Assisted Living

Purpose of Agency: To provide quality assisted care to seniors in a warm, home like environment.

Web Address: www.sunriseseniorliving.com  

Contact: Carrie Sanders

Phone: (704) 336-2550

Fax: (704) 336-4041

E-Mail: eastover.pc@sunrisesenbiorliving.com 

Location: 3610 Randolph Road, Charlotte, NC 28211

Services: Participate in various activities with seniors and provide companionship. 

Weddington Assisted Living

Purpose of Agency: Assisted living community with a special combination of housing and supportive services for seniors who are unable to live alone, but do not need full time nursing care.

Contact: Amy Stewart

Phone: (704) 847-9477

Fax: (704) 814-9869

Location: 2404 Plantation Center Drive, Matthews, NC 28105

Services: Various activities with elderly residents.

Lake Norman YMCA or any ymca
Purpose of Agency: To put Christian principles into practice through programs that build healthy spirit, mind and body for all. All programs are open to members and non-members, with a different fee scale for each. 

Web Address: www.ymcacharlotte.org

Contact: Linda Barrick

Phone: (704) 716-4400

E-Mail: linda.barrick@ymcacharlotte.org

Location: 21300 Davidson Street, Cornelius, NC 28031

Services: Students can participate in general office work, fundraising, special events, specific programs, or can create their own position. 

 

    Disaster Relief 

Red Cross

Purpose of Agency: Provides relief to victims of disasters and helps people prevent, prepare and respond to emergencies.

Web Address: www.redcrosshelps.org

Contact: Crissy Dupkowski

Phone: (704) 347-8228

Fax: (704) 347-8439

E-Mail: dupkowskic@usa.redcross.org

Location: 2425 Park Road Charlotte, NC 28203

Services: Providing emergency communication between families and the military and armed forces emergency services caseworker.

    Children

Charlotte Mecklenburg Schools

Purpose of Agency: To provide quality educational experiences so that every child of school age acquires the knowledge and skills to enable him or her to be a successful student now and a productive citizen in the future.

Web Address: www.cms.k12.nc.us

Contact: School (that you choose) Volunteer Coordinator

Phone: (980) 343-6217

Fax: (980) 343-3991

E-Mail: cip@cms.k12.nc.us

Location: 701 East 2nd Street, Charlotte, NC 28202

Services: Students can tutor children, be a lunch buddy, act as a mentor, chaperone field trips, and /or organize college tours.

Childcare Network #94

Purpose of Agency: To create an understanding of the importance of childcare from a parent aspect and from economy aspect.  

Web Address: 

Contact: Jennifer Martin

Phone: (704) 598-1911

Fax: (704) 535-9523

E-Mail: cni94@cnikids.com

Location: 8216 University Ridge Charlotte, NC 28213

Services: Interaction with children either one on one and/or with a large group in diapering, feeding, indoor/ outdoor activities. Additionally students can interact with teachers to give feedback on childcare.

    Animals

Joshua’s Farm

Purpose of Agency: Our goal in providing planned programs and activities on the Farm is that each participant will experience growth in the following ways: improve motor skills, increase confidence, enhance social relationships, educate about nature and animals, and expand recreational opportunities in a safe, fully accessible environment designed specifically for the disabled.

Web Address: www.joshuasfarm.org

Contact: Volunteer Coordinator

Phone: (704) 599-6124

E-Mail: volunteer@joshuasfarm.org

Location: 3701 Kidd Lane, Charlotte, NC 28216

Services: Students work on a farm and/or help with the programs offered.

    International and Multicultural

International House

Purpose of Agency: To help meet the needs of the international community in the Charlotte area and to build intercultural understanding and awareness among peoples of different cultures.

Web Address: www.ihclt.org

Contact: Shelia Bennett

Phone: (704) 333-8099

Fax: (704) 334-2423

E-Mail: sbennett@ihclt.org

Location: 322 Hawthorne Lane Charlotte, 28204

Services: (1) Update and maintain all information and referral databases, includes data entry (2) provide direct services to “walk- ins” (3) assist in responding to information and referral requests (4) general office tasks (5) manage rental facilities (6) purchase office and kitchen supplies. 

    Seniors

Lake Park Nursing or any approved licensed nursing home
Other agencies may be considered but must be approved by the program Chair of human services technology.

Additional Information from the Instructor

· Portfolio Assignment: All students in Human Services and particularly the Developmental Disabilities concentration are required to build a portfolio during the course of the two year Human Services Technology Associate in Applied Science Degree.  This portfolio will illustrate the quality of the student's applied work in designated classes.  Students are expected to revise the selected portfolio assignments based on instructor feedback and include a clean copy in the portfolio.  The portfolio will be completed and reviewed during the last semester of the student's internship. 
· Children on Campus Policy: 
· Unsupervised children are not allowed on CPCC campuses. Campus refers to all land or buildings owned or being used by CPCC.  A child is defined as any one younger than 18 and not officially registered in a class.  Students may not bring children to class or other learning environments such as labs or field trips. 
Academic Integrity Policy

The purpose of the CPCC Code of Student Academic Integrity (see CPCC Student Handbook) is to support the continued growth and development of a strong academic community based on the principles of academic honesty and integrity. Any student who violates the CPCC Code of Student Academic Integrity is subject to academic disciplinary action. Such action may include, but is not limited to, entry of the incident in the records of the Office of Student Development; reduced grades; and dismissal from the College classes, programs, and activities. 

Withdrawal Policy

The College’s withdrawal policy has change beginning with the Fall 2008 semester. Effective this semester, student requesting to withdraw and receive a “W” grade must withdraw before the 35% date of the class. 

If a student determines that he/she will be unable to complete courses in which he/she is currently enrolled, it is the student's responsibility to initiate procedures leading to a formal withdrawal (“W") in order to avoid a failing ("F") grade. (The instructor may also assign "W" at other times when extraordinary circumstances warrant such action.) A "W" will remain on the transcript and will not count as credit hours attempted. To receive credit, a student who received a "W" must re-register and pay for the course in a subsequent term. Financial aid recipients need to refer to the financial aid satisfactory progress policy to determine if schedule adjustments will affect financial aid. 

Final dates for withdrawing from a course will be announced in CPCC's Class Listing Schedule and Telephone Registration Information. 



