INSTRUCTIONAL METHOD DEFINITIONS & CODE FORMAT
EFFECTIVE FALL TERM 2009
Primary Delivery is determined by wkly. contact hours.  Example: 3 hrs lecture, 2 hrs lab = Primary Delivery Lecture   or    2 hrs lecture, 4 hrs lab = Primary Delivery Lab
All courses that utilize the internet to regularly replace weekly face to face meeting MUST be structured as 51%-99% online and coded as hybrid (HY)
All courses that use the internet as a supplement to face to face courses must be coded as traditional (TR)

	Courses Type
	Code
	NCCCS State Description
	CPCC Practice

	
	
	
	

	Traditional
	TR
	College credit or CE Course where the instructor and students meet face-to-face, according to designated dates/times/location and where there is no Internet or other method of delivery requirement.
	The definition of a traditional class has not changed. 

	
	
	
	

	Web-Supported or Web-Assisted
	TR
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	College credit or CE course where the primary delivery is via traditional face-to-face method with a requirement that students have Internet access as a supplemental part of the course.
	These are traditional classes with a Blackboard, Internet or Moodle component.

	
	
	
	

	Internet or Online
	IN
	College credit or CE course where 100% of the instruction is delivered through the Internet
	THESE CLASSES MUST BE 100% ONLINE.  IF ORIENTATION OR TESTING ON SITE IS REQUIRED, THE CLASS MUST BE CODED HY..  Meeting occurrences do not appear in the schedule.  

	
	
	
	

	Hybrid
	HY
	College credit or CE course where the primary delivery is online with a requirement that students also meet in traditional face-to-face sessions as determined appropriate by the college.
	51% - 99% OF THE CLASS IS ONLINE.  ONSITE TESTING AND ORIENTATION MAY BE REQUIRED.  Primary delivery is determined by the wkly. contact hour.  If the course is 50% / 50% (i.e. 3 hrs lec and 3 hrs lab) the class must be coded as TR

	
	
	
	

	Teleweb
	TW
	College credit or CE course where the primary delivery of instruction is via telecourse and also requires internet access as a supplemental part of the course.
	Example: Telecourse with either Internet access for research, Blackboard or Moodle WEB BASED COMPONENT PROVIDED – ONSITE TESTING AND ORIENTATION MAY BE REQUIRED..

	
	
	
	

	Cooperative Education
	CP
	Instruction consisting of the integration of traditional classroom learning with supervised work experience and where there is no Internet requirement.
	

	
	
	
	

	Independent Study
	IS
	Self-paced course in which a student progresses through the instructional materials at their own pace, regardless of method of delivery.
	

	
	
	
	

	Information Highway/Two-way Video
	IH
	College credit or CE course where 100% of the instruction is delivered by two or more way video.
	Meeting occurrences do not appear in the schedule.  

	
	
	
	

	Telecourse
	TV
	College credit or CE course where 100% of the instruction is delivered by video, television or cassette
	Meeting occurrences do not appear in the schedule  NO WEB BASED COMPONENT IS PROVIDED

	
	
	
	

	Digital Media
	DM
	College credit or CE course where 100% of the instruction is delivered by non-telecourse digital video or media resources
	Example:  DVD computer based training).  Meeting occurrences do not appear in the schedule..  Currently we do not offer Digital Media classes at CPCC.


Distance Learning Classes

· Retention of Proper Documentation – Proper documentation must be maintained by the divisions through the audit cycle, which is typically two years from the current year.  This documentation must include class statistics, assignments, etc. to verify attendance.
Note:  These examples are presented for reference purposes and may not be the only examples that apply.
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