Vice President for Instruction

Memorandum

To:
Associate Deans, Coordinators, Deans, Directors, Discipline Chairs, Division Directors, Program Chairs
From:
Janet Chernega
Date:
1/18/2007
Re:
Making Up Class Time Missed
Inclement weather always throws a monkey-wrench into class schedules and the timing of last week’s ice storm just days before final examinations has made it even more difficult to make up class time missed.

While we are obligated to make every effort to make up the time missed, we want to do so in as non-stressful a way as possible for our students. When it comes to make-up options, one-size does not fit all because at CPCC the enormous diversity in class locations and restrictions makes for a complex situation.

The College position is that within the confines of space limitations, course content, etc., instructors should work with students to provide the maximum number of hours of instruction listed in the Class Schedule.  In this particular instance, where all missed class time cannot be rescheduled because of the examination week, instructors may make up instructional time by giving assignments and making themselves available to students at scheduled times outside of class time. To avoid audit concerns, each instructor must document how the instructional times was made up (i.e. meeting with students individually, study groups, etc.) and attach the documentation to the final attendance roster (pink).
Please help your instructors understand the importance of being flexible with students in making up class time while at the same time adhering to state policy to fulfill the contract with students by providing the scheduled number of hours of instruction. 
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