Criteria for Granting Course Prerequisite or Corequisite Approval 
 Central Piedmont community College is committed to complying with state regulations (NCAC.02E.0204) which require the following:

· The student to complete all component parts of a course before enrolling in the next course

·  The student to take a co-requisite course either before or in conjunction with that course before enrolling in the next course.

The Common Course Library of the North Carolina Community College System lists minimum required course prerequisites and co-requisites. In addition, Central Piedmont Community College may include additional prerequisites and corequisites if they are at a higher level.  

Responsibility for overriding course prerequisites and co-requisites is a shared responsibility among specifically identified personnel in Instruction, Counseling and Advising Services, Admissions, Registration, and Student Records.

To ensure a uniform process that maintains the integrity of the College’s policies while also serving students, individuals who have authority to override a course prerequisite or corequisite must adhere to the following regulations: 

· Secure documentation from the student. Documentation may include:
· the student’s CPCC history record

· a transcript from another regionally accredited college showing that the student has successfully completed the same course or a course with similar objectives and content

· employment records showing that the student has been employed in a position that already utilizes the skills taught in the course

· evidence of credit by examination or other tests

· national or state certifications 

· Explain the reason for the override on the appropriate computer screen.

· File documentation to support the override with the division secretary (faculty) or with Student Records (all others). 

· Keep documentation on file in accordance with CPCC’s record retention schedule or until released by audit. 

Each area that has responsibility for overriding prerequisites or co-requisites has written procedures explaining the circumstances in which they will approve an override, how approval is recorded, what documentation is required, where documentation will be kept, and how long documentation will be kept. These procedures are listed on the CPCC Compliance and Audit website and on the CPCC Instruction website. 
