Instructional Unit Guidelines for Granting 
Course Prerequisite or Co-requisite Approval
Division directors, discipline chairs, and program chairs have authority to override a prerequisite or co-requisite.

An override approval is determined based on documentation from the student that he has satisfied the prerequisite or co-requisite requirement and will be successful in the course.

Documentation may include the student’s CPCC history record; a transcript from another regionally accredited college showing that the student has successfully completed the same course or a course with similar objectives and content, employment records showing that the student has been employed in a position that already utilizes the skills taught in the course; evidence of credit by examination or other tests; national or state certifications.

A full explanation of the reason for approving an override must be entered into WebAdvisor. There is an area specifically for recording why an override was necessary. This is called the comments area of the screen. Explanations can be keyed in a free-form text.

The actual documentation; i.e. transcript, employment record, etc. must be kept on file in the division office for a period of five years. 
