Incomplete (I) Grades

An “I” (Incomplete) may be assigned when a student has persisted through the course and has completed at least 90% of the requirements for passing the course or when the instructor has determined extenuating circumstances exist. 

When an “I” is assigned, the instructor must fill out an "Incomplete Grade Form" and submit to the Division Office. 

A student must resolve an “I” (Incomplete) grade within the time frame specified by the instructor or the division, but no later than 6 months from the end of the term for which the grade was assigned. 

When an “I” grade has been resolved, the final grade will be recorded with the “I” (e.g., I/B) and the GPA will be re-computed. 

An “I” which is unresolved will be changed to the grade of I/F after the specified expiration date. Policy 5.10
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