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To Play a DVD
1- Double click the DVD        icon on the desktop.
2- Insert DVD disk into CD-ROM/DVD drive.

Note: software controls DVD drive, use the following
buttons on the DVD window to control your movie.

4 to play
< to stop
; to pause
8 fast forward
: skiptracks

While in full screen mode controls temporarily
dissapear when mouse is not moved.

3- Press Esc key to return to desktop.

-9-

To Play a Video Tape
1- Double click VCR       icon on desktop.
2- Insert the VHS tape into the VCR.

Note: Software does not control VCR. VCR must be 
controlled manually.

3- For full screen click maximize on upper right 
hand. Press play.

4- Volume control is on the amplifier.
Note: Figure 1.0

5-Press Esc key to return to desktop.

To Play an AUDIO CD
1- Insert CD into CD Rom drive

Note: Windows Media Player loads automatically and
begins playing track

2- Choose the track in the playlist displayed on
the right by double clicking on it.



Full screen

Figure 3.0

PlayStop Pause

Full screen

Figure 4.0

Figure 5.0 -8-
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Smart classrooms are specially equipped

rooms that are located throughout CPCC’s

campuses to enable faculty and staff to

incorporate multimedia and internet content

into their lecture. Each Smart Classroom is

equipped with an instructor’s smart podium,

DVD-ROM, VHS player,

ceiling mounted data

projectors and connectivity

for laptop computers.

The unit can be used to

demonstrate applications, make presentations

or to project video and audio multimedia. For

more information regarding Smart Classroom

training or assistance please contact the ITS

helpdesk ext. 5000. Please contact the

campus scheduler listed below to reserve a

smart classroom.
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Campus

Scheduling Contacts By Campus

Building

Sharon
GAY
6120
Sharon.Gay
@cpcc.edu

Marcia
WILLIS
4139
Marcia.Willis
@cpcc.edu

Saronda
EASTER
4805
Saronda.Easter
@cpcc.edu

Vivian
FARR
4282
Vivian.Farr
@cpcc.edu

Elaine
OLENIK
4451
Elaine.Olenik
@cpcc.edu

Barbara
TEHRANI
4667
Barbara.Tehrani
@cpcc.edu

Public Safety
CJ 133

Hort
101

134

140

200A

 220

224

225

223

3125

1222

2124

2105

2112

2115

Auditroom
1120

Central North Northeast South Southwest West

1- Connect the cables on the back of the laptop 
(video/monitor port is blue on most current 
models).

2- You may plug your powercord into the outlet 
located in the cable storage area.

3-Connect USB cable to use the podiums mouse 
and keyboard.

4-For internet/network access the patch cable 
provided must be plugged into the laptop network 
interface card. The laptop must be preequipped 
with the network interface card. To ensure your 
college owned laptop is appropriately configured, 
bring it to the Help desk, TE 409.

5-Press ‘laptop’ on the KVM to switch control of smart 
podium components keyboard, mouse, etc to the laptop.

6- Press FN and F8 to split display signal if no display 
is showing.

7-Laptops not owned by the college are not supported 
by information Technologogy Services and cannot 
access CPCC Network Resources.

Video Connection USB Network Interface Card

Network Patch Cable KVM Switch

Figure 2.b

Connecting a Laptop Com
puter
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Basic Function Requires Turning
The Computer On and
Operating The Computer

Press power buttons, which are located on the front
of the CPU, monitor, VCR and amplifier. (See figure 2.a)

Smart Classroom computers are set up to automatically
log in to college network. Instructors will not be able
to login as themselves. For Tech support call ext
5000.

To Access Your Files On The College Network

a) Double Click the web browser       icon on the 
desktop

b) go to: https://udrive.cpcc.edu/udrive/
c) Select the network ID link on the right and your 

folder links will appear.

To Access Your Email Account

a) Double Click the web browser icon       on the 
desktop

b) go to: http://webmail.cpcc.edu

To Access and View A Presentation Via Email

1- Presentation must have been sent to user’s 
GroupWise account.

2- Logon to your email account.

3- Click on the attachment to be retrieved.

4- Drag to desktop.

5- Double click on presentation to open.
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Power Make sure on Input Select

Make sure on pj Mouse Right mouse click
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1- How To Use The Remote Control
a)Check that the command switch is in the on

position.

b)Aim remote at projector. You can position 
yourself anywhere in the room as long as 
the infrared signal from the remote can 
connect with the infrared eye on the data 
projector. Press the green power button near
the upper right hand corner (you will hear a
click and the projector fan engage).

c) Ensure the input mode is set to Input mode
A (it will take a few moments for the image
to display).

2-Controlling The Projector Without A Remote
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Keyboard

Mouse

Monitor Power, CPU Power, AUDIO Amplifier Power, VCR Power

CD/DVD ROM
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Click on the Projector Station Icon
on the desktop and this screen appears.
To turn the projector on click the On button.
To turn the projector off click the stand by
button.


