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of approved humanities courses listed at the end 
of this section of the catalog. 3 0 0 0 3
Total Credit Hours 75

NOTE: The student must demonstrate basic computer competencies through
other coursework or testing. The Division Head of Computer and Office
Information Systems will determine equivalent competency.

Medical Office Administration (A25310)
This curriculum prepares individuals for employment in

medical and other health-care related offices.
Course work will include medical terminology; information

systems; office management; medical coding; billing and insur-
ance; legal and ethical issues; and formatting and word process-
ing. Students will learn administrative and support functions and
develop skills applicable in medical environments.

Employment opportunities are available in medical and den-
tal offices, hospitals, insurance companies, laboratories, medical
supply companies, and other healthcare-related organizations.

Degree Awarded

The Associate in Applied Science Degree - Medical Office
Administration is awarded upon completion of this program.

Admissions

• Complete a CPCC application.
• Submit high school transcript and any college transcripts.
• Take required placement tests to determine placement in

English (ENG) and mathematics (MAT) courses.
• Meet with counselor.
• Check the Course Descriptions section to determine course

prerequisites or corequisites.
• Take the courses in bold print first if at all possible.

Contact Information

The Medical Office Administration Program is in the Profes-
sional Careers Division. For more information, call
704.330.6898, 704.330.4810, or 704.330.4811.

For more information, check our website at
www.cpcc.edu/professional_careers

Major and Related Course Requirements
Hours Work

Class Lab Clinical Exper. Credits

OST 134 Text Entry and Formatting 2 2 0 0 3
OST 136 Word Processing 1 2 0 0 2
OST 164 Text Editing Applications 3 0 0 0 3
OST 286 Professional Development 3 0 0 0 3
OST 289 Office Systems 

Management 2 2 0 0 3
CIS 111 Basic PC Literacy 1 2 0 0 2
MED 121 Medical Terminology I 3 0 0 0 3 
OST 148 Medical Coding, Billing,

and Insurance 3 0 0 0 3 
OST 149 Medical Legal Issues 3 0 0 0 3 
OST 241 Medical Office 

Transcription I 1 2 0 0 2 
OST 243 Medical Office Simulation 2 2 0 0 3 
MED 122 Medical Terminology II 3 0 0 0 3 
ACC 110 Ten-Key Skills 0 2 0 0 1 
OST 236 Advanced Word Processing 2 2 0 0 3 
OST 137 Office Software 

Applications 1 2 0 0 2 
BIO 161 Introduction to 

Human Biology 3 0 0 0 3 
OST 184 Records Management 1 2 0 0 2 
OST 131 Keyboarding 1 2 0 0 2 

Accounting (Students must select one):
ACC 115 College Accounting 3 2 0 0 4 
ACC 120 Principles of Accounting I 3 2 0 0 4 

Other Major Electives (Students must select 8 credits): 
COE 112 Co-op Work Experience I 0 0 0 20 2 
COE 122 Co-op Work Experience II 0 0 0 20 2
CTS 130 Spreadsheets 2 2 0 0 3 
CTS 112 Windows 1 2 0 0 2 
WEB 110 Introduction to the Internet 2 3 0 0 3
OST 233 Office Publications Design 2 2 0 0 3 
DBA 112 Database Utilization 1 2 0 0 2 
OST 220 Notetaking 3 0 0 0 3

General Education Core Requirements
ENG 111 Expository Writing 3 0 0 0 3 
ENG 114 Professional Research 

and Reporting 3 0 0 0 3 
COM 110 Introduction to 

Communications 3 0 0 0 3 
MAT 115 Mathematical Models 2 2 0 0 3 

Students must choose a minimum of 3 credit hours from the list 
of approved Social/Behavioral Sciences courses listed at the end 
of this section of the catalog: 3 0 0 0 3

Students must choose a minimum of 3 credit hours from the list 
of approved humanities courses listed at the end 
of this section of the catalog: 3 0 0 0 3
Total Credit Hours 76

Networking Technology (A25340)
The Networking Technology curriculum prepares individu-

als for employment supporting network infrastructure environ-
ments.  Students will learn how to use technologies to provide
reliable transmission and delivery of data, voice, image, and
video communications in business, industry, and education.

Course work includes design, installation, configuration, and
management of network infrastructure technologies and network
operating systems.  Emphasis is placed on the implementation
and management of network software and the implementation
and management of hardware such as switches and routers.

Graduates may find employment in entry-level jobs as local
area network managers, network operators, network analysts,
and network technicians.  Graduates may also be qualified to
take certification examinations for various network industry cer-
tifications, depending on their local program.

Networking Technology is designed to prepare students for a
variety of roles within the Network Infrastructure and broader IT
fields. The US Department of Labor projects the Networking
field will be the second fastest growing career area nationally
between 2002 and 2012 and that over 100,000 jobs will be
added in this field by 2012.

Students receive significant hands on experience in the study
of Network Infrastructure and System Administration. The pri-
mary emphasis will be the implementation of a secure, reliable
and robust network infrastructure and directory service environ-
ment. The program leads to an AAS degree. The program cen-
ters on the following industry certifications: Microsoft MCSA,
Cisco CCNA, Network+, Security+, A+, Linux+.

Degree Awarded

The Associate in Applied Science Degree in Networking
Technology is awarded by the College upon completion of this
program.

Admissions

• A high school diploma or equivalent is required.
• Placement tests determine placement in English (ENG) and

mathematics (MAT), and CIS 115.
• Many courses have prerequisites or corequisites; check the

Course Descriptions section for details.
• Students may see Program Chair to obtain a plan for 

completing the program in five (5) terms while enrolled
full-time.
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Contact Information

The Networking Technology program is in the Information
Technology Division.  For more information, call 704.330.6203
or 704.330.6549.

Major and Related Course Requirements
Hours Work

Class Lab Clinical Exper. Credits

CIS 115 Introduction to Programming 
& Logic 2 2 0 0 3

CTS 120 Hardware/Software 
Support 2 3 0 0 2

DBA 110 Database Concepts 2 3 0 0 3
NET 125 Networking Basics 1 4 0 0 3
NET 126 Routing Basics 1 4 0 0 3
NET 225 Routing & Switching I 1 4 0 0 3
NET 226 Routing & Switching II 1 4 0 0 3
NOS 110 Operating System Concepts 2 3 0 0 3
NOS 120 Linux/UNIX Single User 2 2 0 0 3
NOS 130 Windows Single User 2 2 0 0 3
SEC 110 Security Concepts 3 0 0 0 3
CIS 110 Introduction to Computers 2 2 0 0 3
NOS 230 Windows Administration I 2 2 0 0 3
NET 289 Networking Project 1 4 0 0 3
BUS 110 Introduction to Business 3 0 0 0 3

OR
CTS 115 Information Systems Business 

Concepts 3 0 0 0 3
NOS 231 Windows Administration II 2 2 0 0 3

Technical Electives 3
Students must select a minimum of three (3) credits from the courses below:
COE 111 Co-op Work Experience I 0 0 0 10 1
COE 112 Co-op Work Experience I 0 0 0 20 2
NET 113 Home Automation 

Systems 2 2 0 0 3
NET 116 Fundamentals of Voice/

Data Cable 2 2 0 0 3
NOS 220 Linux/UNIX Admin I 2 2 0 0 3
NET 193 Seminar/Selected Topics 

in Networking 3 0 0 0 3
COE 121 Co-op Work Experience II 0 0 0 20 2
COE 122 Co-op Work Experience II 0 0 0 30 3
CSC 139 Visual Basic Programming 2 2 0 0 3
SEC 220 Defense-In-Depth 2 3 0 0 3
DBA 112 Database Utilization 2 2 0 0 3
DBA 115 Database Applications 2 2 0 0 3
WEB 110 Internet/Web Fund. 2 2 0 0 3
WEB 230 Implementing Web Servers 2 2 0 0 3

General Education Requirements
ENG 111 Expository Writing 3 0 0 0 3
ENG 112 Argument-Based Research 3 0 0 0 3

OR
ENG 113 Literature-Based Research 3 0 0 0 3

OR
ENG 114  Professional Research 

and Reporting 3 0 0 0 3
COM 110 Introduction to 

Communication 3 0 0 0 3
OR

COM 120 Interpersonal 
Communication 3 0 0 0 3
OR

COM 231 Public Speaking 3 0 0 0 3
Mathematics 3

Students must select a minimum of three (3) courses from the list of
approved mathematics courses at the end of this section of the catalog.
Humanities/Fine Arts 3

Students must select a minimum of three (3) credit hours of approved
humanities/fine arts courses from the list at the end of this section of the catalog.

Social/Behavioral Sciences 3
Students must select a minimum of three (3) credit hours of approved

social/behavioral science courses from the list at the end of this section of the
catalog.

Total Credit Hours 69

Networking Technology Certificates
(C25340)

The certificates listed below can be earned in the
Networking Technology (A25340) program.

Admissions

• A high school diploma or equivalent is encouraged as the
foundation of a career in this area.

• Many courses have prerequisites or corequisites; check the
Course Descriptions section for details.

Contact Information

For more information, call 704.330.6203 or 704.330.6549.

Networking Technology Certificate with a Specialization in
Cisco Network Administrator (C25340-C1)

Major and Related Course Requirements
Hours Work

Class Lab Clinical Exper. Credits

NET 125 Networking Basics 1 4 0 0 3
NET 126 Routing Basics 1 4 0 0 3
NET 225 Routing and Switching I 1 4 0 0 3
NET 226 Routing and Switching II 1 4 0 0 3
Total Credit Hours 12

Networking Technology Certificate with a Specialization in
Microsoft Systems Administrator (C25340-C2)

Major and Related Course Requirements
Hours Work

Class Lab Clinical Exper. Credits

NOS 110 Operating Systems 
Concepts 2 3 0 0 3

NOS 130 Windows Single User 2 2 0 0 3
NOS 230 Windows Admin I 2 2 0 0 3
NOS 231 Windows Admin II 2 2 0 0 3
Total Credit Hours 12

Nondestructive Examination Technology
(A50350)

The Nondestructive Examination (NDE) Technology cur-
riculum prepares students for careers in nondestructive assess-
ment of materials, equipment, and/or components. NDE test
methods assess an object’s usefulness without affecting its func-
tion. NDE is used in many industries, including construction,
energy, and aerospace.

Course work includes ultrasonics, radiography, and pene-
trant and magnetic particle testing.  Applied math and physics
are an integral part of NDE and the curriculum.  Students will
gain knowledge of these methods through applied theory and
co-op work experiences.

The NDE curriculum will meet the qualification require-
ments of ASNT SNT-TC-1A, permitting graduates to obtain
NDE certification after a few months of on-the-job experience.
Career opportunities exist in applied NDE, material sciences,
technical sales, and quality control in many industries.

Degree Awarded

An Associate in Applied Science degree in Nondestructive
Examination Technology is awarded by the College upon com-
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