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FIELD TRIP REQUEST
Date of Request:


  Course Number:


 Section #:


Date of Trip:



  Course Title:



__________
Time of Trip:



  Instructor:







Destination:












Purpose:












Mode of Travel (Check all that apply): College Vehicle
  Private Vehicle
 Other


Estimated Cost: $


   Field Trip Account #:




 

                                                                                    (Required if revenues/expenses involved)

REQUIRED: Attach a Student Roster of individuals who may participate in this field trip.
NOTE:  It is recommended that in connection with all field trips, students purchase the College’s Student Accident Insurance for their individual coverage.  A CPCC MVR Inquiry Form must be completed and processed through the Executive Director of Financial Services/Insurance before operating a College-Owned vehicle. The College provides automobile liability insurance on all College-owned vehicles ONLY.  Privately owned and operated vehicles must be insured at the owner’s expense. 
APPROVALS:
Division Director/Supervisor





           Date

Dean










Date

Vice President for Instruction (required for out-of-country trips only)

Date

Copy to:
Division Director/Supervisor

Executive Director of Financial Services/Insurance Harper Campus
 (Only when applicable)
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