Job Description
Job Title:

Instructor, Welding and Automation

Division:

Applied Technologies

FLSA:

Exempt

The incumbent in this job is expected to assist the College in achieving its vision and mission. Customer
focus, college service, and a willingness to assist as needed are expectations for all employees.

General Function:
Central Piedmont Community College is a comprehensive institution which places primary emphasis on excellence in
classroom instruction. Faculty members are expected to demonstrate and maintain competence in each of the following
areas throughout their employment at the college.
Characteristic Duties and Responsibilities
I.

Mastery of Subject Matter
a.
b.
c.
d.

Demonstrate a thorough and accurate knowledge of their field or discipline.
Display an ability to interpret and evaluate the theories of their field or discipline.
Connect their subject matter with related fields.
Stay current in their subject matter through professional development, through involvement in professional
organizations, and attending professional meetings, conference or workshops.
e. Learn and use technology to enhance teaching and the educational experience when appropriate.
II.

Teaching Performance
a.
b.
c.
d.
e.
f.
g.

III.

Teach a course load appropriate to their field or discipline.
Plan and organize instruction in ways that maximize student learning.
Employ appropriate teaching and learning strategies to communicate subject matter to students.
Modify, where appropriate, instructional methods and strategies to meet diverse students needs.
Employ available instructional technology, i.e. the Internet, telecourse, interactive technology, when
appropriate.
Encourage the development of communication skills and higher order thinking skills through appropriate
assignments.
Contribute to the selection and development of instructional materials in accordance with course objectives.

Evaluation of Student Learning
a. Establish and follow meaningful learning objectives.
b. Develop and explain methods that fairly measure student progress toward course objectives.
c. Evaluate student performance fairly and consistently and return student work promptly to promote
maximum learning.
d. Maintain accurate records of student progress and submit final grade rosters to division administrator each
semester according to established deadlines.
e. Demonstrate sensitivity to student needs and circumstances.

IV.

Support of College Policies and Procedures

The intent of this job description is to provide a representative summary of the essential functions that will be required of positions given this title and should not
be construed as a declaration of specific duties and responsibilities of any particular position. Employees will be assigned specific job-related duties through their
hiring departments. Specific job-related duties assigned by hiring departments shall be consistent with the representative essential functions listed above and shall
not be construed as expanding a particular position’s role, scope, FLSA status, or grade. Revised October 2011
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a. Teach classes as assigned in a multi-campus environment.
b. Teach credit or non-credit courses within field or discipline as needed.
c. Post and maintain regular office hours to ensure accessibility to colleagues and to students for advisement and
consultation.
d. Serve as faculty advisor within the current college advisement system.
e. Prepare, distribute, and submit syllabi and approved course outlines for all assigned sections in accordance
with program and divisional policies.
f. Maintain confidentiality of student information.
g. Substitute for other instructors within field or discipline in case of an absence.
h. Exercise stewardship of college facilities and materials.
V.

Participation in College, Division, and Program Activities
a.
b.
c.
d.
e.
f.
g.

VI.

Serve on college, divisional and program committees as assigned.
Participate in meetings and events required by the college, division, and program administrators.
Respond in a timely fashion to information requests from college, division, and program administrators.
Support both part-time and full-time colleagues.
Contribute to program and division curriculum development processes.
Participate in graduation ceremonies.
Demonstrate strong interpersonal skills in communication with students, colleagues, staff and
administrators as an individual or on a team.

Contribution to the Growth and Enhancement of College Mission and Programs
a.
b.
c.
d.

Maintain familiarity with college goals, mission and long-range plans.
Contribute to planning and development processes through appropriate mechanisms and channels.
Participate in professional activities that contribute to the educational goals of the college and its constituents.
Perform professional responsibilities in accordance with pertinent goals, missions, and plans of the college,
division, and program.
e. Participate in the marketing, recruitment and retention of students, faculty and staff.

VII. Additional job duties and responsibilities
a. Directs students in laboratory classes, trains, and supervises activities of students in a lab setting; Assists
students with lab assignments and related problems
b. Instructs students on the principles of welding, metallurgy, and the use of automatic welding machines and
robots.
c. Ensures that equipment, materials, and other resources such as instructional aids are available for classes.
d. Takes a lead role in maintaining lab equipment, and if needed performs simple maintenance and calibrations.
Makes arrangements for equipment repairs when machines break down.
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e.
f.
g.
h.
i.
j.

Monitors inventory of supplies and initiates reorders as needed.
Researches and evaluates new equipment and makes recommendations regarding purchase decisions.
Monitors activities of part-time student lab assistants; Establishes schedules and assigns tasks.
Develops teaching materials.
Maintain records of lab activities and student files and files appropriately so that student learning skills are
document for future reference.
Other duties as assigned.

Reporting Relationships:
Direction Received:

Receives direct supervision from the Division Director.

Direction Given:

Direct line supervisor of non-exempt employees

Minimum Requirements:
A Bachelor’s Degree in Welding Engineering Technology or a Bachelor's Degree with 5 or more years’ experience in the
specification and installation of welding automation equipment, training and manufacturing in a welding automation
environment. Must have strong professional network with the automated manufacturing and automated welding industry
as this position will require collaboration with various local companies in training future robotic and orbital welding
operators. Computer skills, ability to multitask, and organizational skills are required. Experience and/or training in the
servicing and maintaining of welding power sources and electrical equipment is a plus.
Working Conditions:
Frequently standing for 6 to 8 hours per day, withstand frequent changes in temperature; frequently bend, stoop, reach,
crouch, kneel, push and pull; infrequently lift and carry items up to 25 lbs. without assistance; frequently travel between
buildings on campus and infrequently travel to other campuses; frequently listening to and talking with students, other
faculty and staff members in person or by telephone; infrequently sitting at a desk or workstation using a telephone,
computer, keyboard and mouse; exposure to fire and chemical hazards

Student copies of all transcripts are required with the CPCC application for faculty positions. Originals of all
college transcripts are required at the date of hire.
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