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Health Sciences Division

Medical Assisting 

Admissions Requirements 

(D45400) (A45400)

Medical Assisting is a limited enrollment program.  Each semester a maximum of 24 students are selected along with 5 alternates. Students are ranked according to the score on the attached admission form.  If you are not accepted and you wish to reapply, you must complete a new Medical Assisting Admission Form.

After acceptance and enrollment in the program, student must take all courses as scheduled and sequenced.

Prerequisites:

· Students must demonstrate proficiency in basic computer skills through completed course work in CIS 110 or by testing.

· Must have proficiency to key (type) at 30 or more words per minute with 80% accuracy.  If typing speed is not 30 wpm with 80% accuracy after two attempts, OST 131 is required.  Testing dates and locations can be found on the CPCC Medical Assisting website. http://www.cpcc.edu/health_sciences/medical-assisting
· Math and English Placement testing is required. Students with college credit for English and Algebra may be exempt from the English and Math Placement tests as determined by the CPCC Transcript Evaluator.  

· All applicants are required to take the CPT Reading Test. The reading score must be 80 or higher to be eligible for the Applicant Pool.  Students may retest after taking required developmental courses and achieving a grade of “A” or “B” in RED 080, RED 090, or RED 111.  The CPT Reading test must have been taken within the past five years.

Suggested courses:

· ENG111, COM 110, 120 or 231, and MED121 can be taken prior to application and acceptance into the Medical Assisting program.

Basic Admission Requirements:

Submit Medical Assisting Admission Form after completing the following steps.  Application deadlines are posted on the CPCC Medical Assisting website.

1. Graduation from high school or completion of the GED.

2. Complete the College Admission Application in the Central High Building, at one of the multi-campus locations or on the internet at www.cpcc.edu 

· Designate the Medical Assisting Program Holding Code (A10300-M) as the program of interest on the College Admission Application.

3. Submit official transcripts, in person or by mail, of high school/GED and college study to CPCC Student Records, Central High Room 261, P.O. Box 35009, Charlotte, NC 28235.

· For college credits or Advanced Placement (AP) exam credit, complete a Request for Transcript Evaluation form and turn the form in to the Student Records Office.  Form may be obtained from any campus Registration Center or online:  http://www.cpcc.edu/admissions/student-records/transcript_evaluation_request.pdf/view 

· Check with Student Records to make sure that transcripts have been received.

If your high school or college transcripts are not from the United States, you will need an International Transcript Evaluation performed by an agent outside of Central Piedmont Community College.  A list of International Evaluators is available in the Counseling Department in the Central High Building.  There is a fee for this service.

4. Contact your campus of choice to schedule an appointment to take Computerized Placement Tests (CPT – Reading, Math and English).  Central Campus = (704) 330-6886

5. All students must meet with an academic advisor or counselor to review placement test scores.  

6. Complete all required Developmental Studies Courses, with a grade of “C” or better.

· RED 090, if required.

· MAT 070, if required.

· ENG 090, if required.

7. Past Academic Performance- The applicant may select a maximum of 4 (four) courses to convert to points.  These may be high school or college courses or may be a combination of both.  Transcripts (unofficial) must verify the courses and the grades.
8. Upon acceptance into the Medical Assisting program, students will be required to submit results of a North Carolina and/or national criminal background check at their own expense.  Students must also complete a medical exam, provide record of immunizations, show proof of medical insurance and carry CPCC’s accident insurance.  Current Provider Level CPR certification from American Heart Association or American Red Cross must be completed by the end of the first semester of the program. The student is responsible for the costs of each of these.  Required forms will be distributed at the Medical Assisting Orientation session for students who are accepted into the program.

9. The student must present evidence of good physical and mental health as specified in the ADA Essentials attached to this packet. (CORE PERFORMANCE STANDARDS FOR ENTRY LEVEL COMPETENCIES FOR THE MEDICAL ASSISTANT).

10. The Medical Assisting Program will host Information Sessions for students interested in a detailed description of the program and the admission process.  Dates and locations of these sessions will be posted on the CPCC Medical Assisting website. http://www.cpcc.edu/health_sciences/medical-assisting  Points will be earned by attending an Information Session.

The attached Medical Assisting Admission Form and required Documentation must be submitted to Vanessa Gooden (dropbox in HE 3545) by deadline posted on the CPCC Medical Assisting website. 
All documentation, including copies of unofficial transcripts, must be attached to the Admission form.  The application will be considered incomplete if documentation and unofficial transcripts are not attached.  Incomplete applications will not be considered for admission.  Admission is based on points obtained from the following criteria:

1.
Attendance of a Medical Assisting Information Session

2. Past Academic Performance

3. HOSA or Medical Academy Participation 
4. Current Provider Level CPR certification from American Heart Association or American Red Cross. 


Checklist for Medical Assisting Admission

This checklist, Medical Assisting Admission Form and all required documentation must be submitted to Vanessa Gooden (dropbox in HE3545).  It is the applicant’s responsibility to assure completeness.  Points will be assigned solely on information provided.

Name ________________________________________________________________________

                                                                    Please Print

CPCC Student ID Number __________________________ (no Social Security numbers accepted)

Please check the items that have been completed:

_______ 1.  Completed a CPCC general application for admission.



____ Submitted official high school and college (if applicable) transcript(s) to  

                   
          CPCC Student Records Dept.  


____Completed and submitted transcript evaluation form.

_______ 2.  Completed required placement tests.  (English, Reading and Math) 

____ Completed  Developmental Studies courses (if indicated) with a minimum grade of “C”.



____ Attained a CPT Reading Test score of “80” or above.

_______3. Demonstrated proficiency in basic computer skills through

                    testing or completion of CIS 110. (must be completed prior to entering program)

_______ 4.  Demonstrated proficiency to key (type) at 30 wpm or more with 80% accuracy.  

If typing is not 30 wpm with 80% accuracy (dates and location of typing tests posted on CPCC Medical Assisting website), or completion of OST 131. (must be completed prior to entering program)

_______ 5.  Attended Medical Assisting Program Information Session 

_______ 6.  Completed Medical Assisting Admission Form found in this packet

____ Attached (unofficial) copy of high school and college transcripts to application for verification of  

                                    points earned.
I have read and understand the Essential Functions of the Medical Assisting program, found on the last two pages of this packet.  
Student Signature: _______________________________     Date: ___________________


Medical Assisting Admission Form

Name __________________________________________________CPCC Student ID#__________________

Street/Apt ______________________________________City_________________State________ZIP_______ 

Phone (H) _________________(C) ______________________E-mail ________________________________
CPT Reading Test Score __________(Must be 80 or higher)  

Test must be taken prior to date of application.

Points Calculation: (In the event of a tie, overall GPA on the submitted transcript will be used to determine admission)
Medical Assisting Information Session 
                   
         
           
 
          _______(2 points)

Date attended: _________ (to be verified by sign-in sheet at information session)     

Current  Provider Level CPR certification from American Heart Association 

or American Red Cross  (attach copy of CPR card)




         ________ (2 points)
HOSA/Medical Academy Program.






        _________ (1 point)


Student active in HOSA (Health Occupations Student Association) or 
Medical Academy Program

Past Academic Experience

Computation Form

Do not list more than 4 courses on this page

Points for completion of College courses:







A (5 pts)
B (3 pts)
C (1 pt)

ENG 111




_____

_____

_____

MAT 140 or higher



_____

_____

_____

COM 110, 120, or 231



_____

_____

_____

MED 121




_____

_____

_____

Science (BIO, CHM, or PHY)


_____

_____

_____


Points for completion of High School courses:







A (5 pts)
B (3 pts)
C (1 pt)

English (highest level completed)

_____

_____

_____

Algebra (highest level completed)

_____

_____

_____

Biology (highest level completed)

_____

_____

_____

Other Science




_____

_____

_____

     (Chemistry, Physics or additional Biology)






__________ (Total)












(4 courses only)
 Make sure that the courses and the grades are also highlighted on the attached unofficial transcripts. Highlight only the ones that you have completed and wish to be counted for your points.
No substitutions may be made.  Only courses that have been completed will be counted for points in this section.  All grades must be verified with attached unofficial transcripts.  A zero will be assigned if unofficial transcripts are not attached.  
  






        Total Points

______ (25 Maximum)
CORE PERFORMANCE STANDARDS FOR

 ENTRY LEVEL COMPETENCIES/ESSENTIAL FUNCTIONS
 FOR THE MEDICAL ASSISTANT

	Issue
	Standard
	Examples of necessary

activities (not all inclusive)

	Communication
	abilities sufficient for interaction with people in verbal and non-verbal communication
	- receive, organize, prioritize and transmit information 

- adapt communication to individuals’ abilities to understand with or without reasonable accommodation.
- explain treatment procedures 

- interview effectively

- document procedures and patient responses

	
	
	

	Critical thinking
	critical thinking ability sufficient to perform administrative and clinical duties
	- prepare and maintain medical records

- schedule and monitor appointments

- recognize emergencies

- document accurately medical records

- apply principles of Aseptic Technique and Infection Control

- maintain confidentiality

	
	
	

	Interpersonal
	Interpersonal abilities sufficient to interact with individuals, families, and groups from a variety of social, emotional, cultural, and intellectual backgrounds as well as physical conditions.
	- establish rapport with patients and 

  staff that projects a positive attitude

- treat all patients with empathy and 

   impartiality

- instruct patients with special needs

	
	
	

	Motor Skills
	gross and fine motor skills sufficient to perform administrative and clinical duties
	- perform medical transcription

- prepare and administer medications as directed by physician

- operate with or without reasonable accommodation equipment safely 

- assist physician with examinations and treatments

	
	
	

	Mobility
	physical abilities that are sufficient to move from treatment room to treatment room and maneuver in these rooms
	- prepare and maintain examination and treatment area

- perform first aid and CPR

- prepare patients for procedures

	
	
	

	Hearing
	auditory ability that is sufficient to assess health needs and perform certain administrative duties
	- answering and use with or without 

   reasonable accommodation of proper 

   telephone technique

- perform medical transcription

- interview, and take patient history

- hear auscultatory sounds with or 

  without reasonable accommodation

- listen to patient

	
	
	

	Visual 
	visual ability sufficient for observation and assessment of patients needs
	-observe patient responses with or 

  without reasonable accommodation

	
	
	

	Tactile
	tactile ability that is sufficient for physical assessment
	- take vital signs

- collect and process specimens

- perform palpations, functions of the   physical exam related to selected tests that assist with diagnosis and treatment
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