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    MAILING CHARGE-BACK SLIP  08/2006

Date _______________  For assistance, call Campus Mail at 6788.
Account #  __ __ - __ __ __ - __ __ - 532100 - ___ ___ ___ ____ ____
Dept/Program ____________________________________________
Contact ____________________________________Ext __________ 
·   Envelopes larger than #10 (4¼” x 9½”) must be sealed.  #10 envelopes or smaller   
  should be left unsealed with the flaps turned down.
·  Provide a separate bundle and mailing charge-back slip for each category below:
□  First Class or Priority Mail: Postcards, letters, large envelopes, packages and other mailable items weighing less than 70 pounds and measuring 108” or less in combined length and distance around the thickest part.
□ Parcel Post, Standard Advertising, Media Mail/Book Rate, or Bound Printed Matter: General merchandise, 4th Class Mail, periodicals, books, tapes, CDs, diskettes, advertisings materials, securely bound advertising or directory materials, and similar items.  Maximum weights and sizes vary by type of material.
□ Bulk or Presort Mail:  All of the above categories of mail in large quantities and presorted for discount rates.  Minimum quantities vary by type of mailing. 

□  Other: Certified or Registered Mail, Express Mail, insured & other USPS Extra Services.



BO#


for march, april, & may mailings only





__________








