Components of Basic Computer Literacy--ESL Lab Curriculum

I.  Hardware

A.  Name the parts of the computer


1. Input and output devices



i. cameras, speakers, printers, etc.

B.  Discuss the functions of the different parts of the computer
1. List content verbs and grammatical forms used when talking about       computer hardware




i. Press, push, insert, put in, take out, remove, turn on/off, start up, 




ii. Imperatives, connectives, move, disconnect, connect


C. Use the Keyboard


1. Names of the keys



2. Functions



3. Practice on a blank Word document


D. Use the Mouse



1. Practice activities

2. Language for mouse activity



i. Click, move, cursor, arrow, highlight, select

III. Software

A. Distinguish and know the purpose of operating systems

1. Windows

2. Mac OS

B. Explore different types of programs 
1. General

i. Internet Explorer

1. Simple web searches
2. ESL web sites
3. Moodle
4. Writing emails
ii. Microsoft Office

1. Microsoft Word

a. Important for writing letters and documents

2. Study and compare the features between ESL software in the lab

i. Rosetta Stone

ii. ELLIS

iii. English Discoveries

iv. Pronunciation Power

v. Learning Styles Inventory

vi. EFA

vii. Oxford Picture Dictionary

III. Perform Processes
A. Log on

a. Turn on computer

b. Get a SNAP account

B. Explore lab software

a. ELLIS

b. Rosetta Stone

c. Others

C. Go to the Internet

a. Locate websites

i. www.cpcc.edu

ii. Google

iii. Ask.com

iv. Mapquest

v. Dictionary.com

b. Download documents

C. Create an email account

1. Compose an email.

2. Send an attachment
