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Instructors are responsible for coying Blackboard course content. The information below outlines process.

Instructors can copy Blackboard course materials from a current course (masters or previous semester’s shell)
into a new course (new semester shell). The instructor must have the “INSTRUCTOR” role in both courses.

1. Login to http://blackboard.cpcc.edu
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2. Remove course menu items/buttons from the destination (empty shell) course.
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COURSE MANAGEMENT

3. Go back to “My Institution” tab and select the source course.
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4. Go to Control Panel box, display options from “Packages and Utilities”. Select “Course Copy”.
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5. Browse to the destination course, check boxes, and submit.
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Click Calculate Size to make sure that the package size does not exceed the limit.

Package Size

Coloulote Size Manage Package Contents

Do NOT include
enroliments

Copy enrollments for all users inthe Courgs

his option does not copy user records in the Course, such as grades. User records are only copied with Exact Copy.

Enroliments [] Include Enrollments in the Copy



