Principles of Financial Accounting 

ACC 120 – Sections 02 & 03
Fall Semester 2005
	Ann Rowell
	

	Office
	KR 304I

	Phone
	704-330-6288

	Fax 
	704-330-6560

	e-mail
	ann.rowell@cpcc.edu


Summary of Significant Dates

	Minimum 5 Unit Tests
	As announced in class

	Deadline for selection of Service-Learning agency
	Sept 9

	Deadline to select article for Professional Reading Assignment
	Nov 2 & 3

	Last Day to Withdraw
	Nov 16

	Deadline to submit summary of Professional Reading Assignment
	Nov 16 & 17

	SOX /Service-Learning Paper Due
	Nov 30 & Dec 1


Schedule:  Final Exam Week

	Section
	
	Date
	
	Time
	
	Location

	02
	
	Dec 7
	
	 8:00AM – 10:30AM
	
	In Class

	03
	
	Dec 8
	
	 8:00AM – 10:30AM
	
	In Class


Note:  Exam times are not the same as regularly scheduled class time.
Office Hours

Monday - Wednesday  11:00 – 12:20
Textbooks, etc.

Required:

Text:  Edmonds’ Fundamental Financial Accounting Concepts, 5e with Topic Tackler, Net Tutor, PowerWeb & Study Guide

Calculator:  Nonprogrammable (no graphing, no PDAs)

Prerequisites

RED 090 and MAT 070 with grades of C or better or appropriate placement test scores.

Course Description:

This course introduces business decision-making using accounting information systems.  Emphasis is placed on analyzing, summarizing, reporting, and interpreting financial information.  Upon completion, students should be able to prepare financial statements, understand the role of financial information in decision making and address ethical considerations.  This course has been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course requirements.
Course Objectives:

This course will serve as a foundation for those seeking a general understanding of accounting as well as those interested in taking additional accounting classes and pursuing careers in the field.

Upon completion of the course, the student should be able to 
A. explain the role of accounting in society 
B. distinguish financial accounting from managerial accounting

C. identify the organizations responsible for the development and enforcement of generally accepted accounting principles

D. demonstrate competency in accounting terminology

E. prepare an income statement, statement of changes in stockholders’ equity, balance sheet, and statement of cash flows.
F. demonstrate how business transactions impact the elements of financial statements

G. record business transactions in a general journal and post transactions to the general ledger

H. identify key elements of a strong system of internal control
Course Requirements:

Principles of Financial Accounting is a rigorous, college transfer course.  It will demand much time and effort on your part both in class and outside of class.  To be successful in this course, you should anticipate 10 to 15 hours per week of study time outside of class.  

You should:

1. read and study each chapter, using the Learning Objectives at the beginning of the chapter as a guide.

2. attend class regularly. (Refer to the attendance policy.)  You will be responsible for both assigned readings and for all material presented in class. 
3. utilize the learning resources provided with the text as well as the resources available on Blackboard.  Visit the Academic Learning Center for tutoring and assistance with writing assignments.

4. complete all work (daily homework, projects, papers, activities, etc) made by your instructor.  
5. take quizzes and tests as assigned by your instructor.

Read the syllabus for a further description of course requirements.  
Email and Blackboard will be used to communicate throughout the semester.  You should check both daily. 
Attendance:

Regular class is an important student obligation, and each student is responsible for all work conducted in class meetings.  Absence from class does not excuse the student from responsibility for class work.  

Students are required to attend 90% of the scheduled class meetings.  If a student misses in excess of 10% of class meetings (4 classes), two points will be deducted from the student’s final grade average for each additional, unexcused absence, not to exceed 10 points.  If a student maintains perfect attendance during the course of a unit, 2 points will be added to the student’s unit test grade.  

A student will be marked absent if not present when attendance is taken or when class is dismissed.  Each student is responsible for maintaining a record of the number of absences accumulated.

Planned class absences for foreseeable circumstances must be negotiated with the instructor prior to the absence, and plans must be made for the submission of work missed.

If for any reason the College cancels classes, cancellation will be announced on local radio and television stations, and CPCC’s Bad Weather phone line (704.330.6970), CPCC Cable Channel 17, and CPCC’s home page.

Homework Assignments & Quizzes (10% of course grade)

Completion of homework is essential to success in this course.  Homework will be assigned daily and collected at random.  Assignments are due at the start of class and will not be accepted late.  If you will not be in class, assignments may be emailed as either a Word or Excel attachment or dropped in Blackboard’s Digital Drop Box prior to the start of class.

Throughout the semester, quizzes will be given.  While no makeups will be given for a missed quiz, the lowest five quiz grades will be dropped.   

Both homework and quizzes will be graded as follows.

	Grade
	
	Points Earned

	100
	
	100

	A
	
	95

	B
	
	85

	C
	
	75

	D
	
	65

	  D-
	
	55

	F
	
	0


Maintain a file with all quizzes and graded assignments.
Testing (65% of grade)

With the exception of the test given during Final Exam Week, tests will be taken in the Testing Center.  Tests given in the Testing Center (Central 248) may be taken any time on the active test date.  You should familiarize yourself with the Testing Center’s policies, including hours of operation and required identification.  Also, be aware that if you need to leave the Testing Center for any reason prior to completing the test, you will not be permitted to resume testing.

Some tests may be cumulative.  This will be announced in advance of the test.

Although there is no time limit on tests taken in the Testing Center, you are required to clock in and clock out on the back of the Scantron form; do not assume that the Testing Center staff will do this for you.  Tests are filed by “document numbers.”  Your tests will be in Document 161.  

Makeup tests will not be given except in extenuating circumstances.

Professional Reading Assignment (5% of grade)  
For the professional reading assignment (PRA), you are to first select and have approved an article from one of the following publications:

	· CPA Journal  (www.cpajournal.com)
· Strategic Finance (www.mamag.com/strategicfinance)
· Journal of Accountancy (The on-line version may not be used.)
· Management Accounting Quarterly  (www.mamag.com/)


Select an article from Management Accounting Quarterly published in Spring or Summer 2005 or from one of the other publications published between May and October 2005.

The article should be at least of three pages of text, excluding photos, advertisements, charts, graphs, summaries, etc.  A copy of the article is to be submitted for approval at least two weeks prior to the due date – November 2 and 3.  (Use a size 8 or 10 font if you print the article from the Internet.)  Students will not be able to select an article that another student has had approved; therefore, you are encouraged to make your selection early.  

Secondly, after reading the article, type a one-page summary following the guidelines below.

· Do not use a cover or cover page.

· Use white paper.

· Set a 1 1/2-inch margin at the top, bottom, left, and right.

· Use a simple, size 12 font such as Arial or Times New Roman.

· Type headings at the top left and top right as shown below.

	“Title of article”
	Your Name

	Title of Publication
	Course Number

	Date of Publication
	Section Number


· Single-space the summary.

· Summarize in your own words.  Don’t plagiarize.  If you must quote, be certain to use quotation marks.

· Staple (no paperclips) the approved copy of the article to the back of the summary.  

You will be graded on following instructions, writing in a clear and concise manner, and editing your work for spelling and other grammatical errors.  There will be a minimum of 10 points deducted for failing to follow the guidelines above.  There will be a minimum one-point deduction for each spelling and grammatical error.  You are encouraged to visit the Writing Lab in the Academic Learning Center prior to submitting your summary.  

The PRA is due at the start of class on November 16 and 17.  There will be a 20-point penalty for each day late.  If you will be absent on the due date, the summary may be emailed as a Word file prior to the start of class or put in the Blackboard drop box; a hard copy should be submitted as required on your first day back to class.

There is a folder on my office door that contains samples.  You are encouraged to examine the samples both before you select your article and again before writing your summary.

Comprehensive Problem (5% of grade)

A comprehensive problem will be assigned in Chapter 5 that will count 5% of your grade.  You will have approximately one week to complete the problem.
Other (10% of grade)
For the final 10% of your grade you have the option to do either a research paper or a service learning project.


Research Paper:
Research and write a 3-page paper on the Sarbanes-Oxley Act of 2002 (SOX).  Refer to the SOX folder on Blackboard for details.  The paper will be due November 30 and December 1.

Service-Learning:
Service-Learning (SL) is a teaching method which combines community service with academic instruction as it focuses on critical, reflective thinking and civic responsibility.  SL involves students in organized community service that addresses local needs, while developing their academic skills, sense of civic responsibility, and commitment to the community.  Students who choose to do a service learning project will complete 20 hours of service with an approved agency and write a 2 – 3 page paper.  The deadline for selecting the agency is Friday, September 9.  The deadline for submitting the paper is November 30 and December 1.  Refer to the SL folder on Blackboard for details.
Evaluation

If you have no unexcused absences, your grade will be determined as follows:

	5 Unit tests (14% each)
	70%

	Assignments/Quizzes
	10%

	PRA 
	5%

	Chapter 5 Comprehensive Problem
	5%

	SOX paper/ SL activity
	10%

	Total
	100%

	
	


70%(avg test grade) + 10%(avg assignment & quiz grade) + 5%(PRA) + (5% comp problem) + (10% SOX or SL) = final grade

Refer to the attendance policy to determine the effect of unexcused absences upon the final grade.

The grading scale will be as follows:

	A
	90 – 100%

	B
	80 -  89%

	C
	70 -  79%

	D
	60 -  69%

	F
	<60%


To avoid receiving an F, the student must formally withdraw by November 16   

As with absences, you are responsible for maintaining an up-to-date record of all your grades throughout the semester.
Retest Policy

To qualify for a retest, you must:  (1) have no more than two unexcused absences; (2) have taken all tests when scheduled, (3)  be able to improve your average in the class by at least one letter grade, and, (4) have completed additional assignments as made by your instructor.  If eligible, you may select one unit to redo.
The retest will not be made available until after you have tested and have been graded on all units and have submitted the additional assignments.  Unless other arrangements have been made, the deadline for retesting is January 17, 2005.
Extra Credit

See the Extra Credit folder in Blackboard for details.
College Policies

Refer to the online syllabus for policies concerning:  academic integrity; withdrawal from the course; auditing the course; incomplete grades; and special services provided for students with a documented disability.

Additional Information:

Be ready to begin promptly at 8:30am.  ALL phones, pagers and other electronic equipment should be turned off before entering class.

Email and Blackboard will be used to communicate throughout the semester.  You should check both daily. 
When you email me, please put the course and section number in the subject box.  Use proper business etiquette.  For more on email etiquette, you may want to refer to http://www.emailreplies.com.  

Your Single Network Access Pass, or SNAP account, is the key to accessing secure online services at CPCC.  Your SNAP ID and Password will be used to access the student email system and Blackboard online content.  Before you can use your SNAP account, it must be activated by submitting identification information at the following site:  https://secure.cpcc.edu/snap/default.asp or off the home page at www.cpcc.edu:  
[image: image1.jpg]



What do I do? Three repetitive steps to success: 






Click on “activate account,”






Click on “lookup username,”






Click on “change password.”

   For each of the three steps, fill in Social Security Number and Date of Birth.

   Also Click on Acceptable Use Guidelines in the “Activate Account” step. 
…Now you can . . .

Access Blackboard for coursework

Access CPCC email (you have an account)

Access your E Locker (you have one)

Access library materials from home

If you experience problems, contact CPCC’s IT Help Desk at 704.330.5000.

For more information on other online and computing services available to students, including E-Printing/PayforPrint, go to http://www.cpcc.edu/itservices/services/onlineservices.pdf .
Campus Security

Emergency:  704.330.6911

Escort/Locked Classroom:  704.330.6632
I have read the syllabus for ACC 120 Sections 02 and 03 and understand the requirements of the course.   I agree to the terms of the syllabus.

Name (printed) ______________________

_____________________________________         ________________________

Signature






       Date
Service-Learning (Bb folder)

Service-Learning (SL) is a teaching method which combines community service with academic instruction as it focuses on critical, reflective thinking and civic responsibility.  SL involves students in organized community service that addresses local needs, while developing their academic skills, sense of civic responsibility, and commitment to the community.  

If you choose to do a SL project, you will first select an approved agency.  Refer to the list of approved agencies and required paperwork at the SL web site - http://www.cpcc.edu/service%2Dlearning/.  Alternatively, with the instructor approval, you may select another agency or organization.  The deadline for selecting an agency is Friday, September 9. 
Students who choose to do a service learning project will complete 20 hours of service with a focus on accounting. 
Finally, you will write a 2 – 3 page paper.  The paper should address:  where you went; what you did; and, what you learned that is relevant to this course.  The deadline for submitting the paper is November 30 and December 1.  

The SL project will be evaluated as follows:  60% for completion of SL hours and 40% for submission of paper.
