5/07
Student Registration After Classes Begin

Central Piedmont Community College is a learning-centered college committed to student success. Research confirms that the later students enter a class, the less chance they have of completing the class successfully. For this reason, the College regulation does not allow students to register for a class after the class has begun unless the reason for registering late is caused by action of the College.
A student is not allowed to attend class if the student is not registered for that class-section. Students who are not on the class roster or do not have a valid receipt, should be directed to the campus Registration Center. If you want the student to be allowed to register, the student must have approval through WebAdvisor or must have this form completed in order for Registration personnel to assist the student. 
In extenuating circumstances, a student may be given permission to enter a class after the class has begun; however, the reason for requesting late entry must be explained on the Schedule Adjustment/Late Registration Form and approved by the appropriate College representative before an exception is considered.

Before sending the student to get permission for an exception to the regulation, faculty, counselors, advisors, and registration personnel should first determine whether the request is a result of action of the College. 
SCHEDULE ADJUSTMENT/LATE REGISTRATION PERMISSION FORM (approved 2/14/06)
VALID FOR ONLY 2 BUSINESS DAYS AFTER SIGNATURE

Student Name_______________________________________ Student ID #_______________________
Course Number & Section______________________________ Term____________________________
Today’s Date ______________________________ Expiration Date______________________________
During Schedule Adjustment Period (first week of classes)
Permission from the instructor is required for a student to add a class if it has met or if it is filled.
Reason for late registration ______________________________________________________________________
__________________________________________   _________________________________________________

Instructor’s Name (print)                                                Instructor’s Signature 
After Schedule Adjustment Period (first week of classes) and/or before the 10% Class Census Date 
Permission from instructor and division director is required to enroll in any class that has begun.

Reason for late registration ______________________________________________________________________
__________________________________________   _________________________________________________

Instructor’s Name (print)                                                Instructor’s Signature 
__________________________________________   _________________________________________________
Division Director’s Name (print)                                     Division Director’s Signature 
After the 10% Class Census Date 

Permission from the instructor, the division director, and dean is required to enroll in any class that has begun. Documented extenuating circumstances must be presented before an exception is considered.

Reason for late registration ______________________________________________________________________
__________________________________________   _________________________________________________

Instructor’s Name (print)                                                Instructor’s Signature 
__________________________________________   _________________________________________________

Division Director’s Name (print)                                     Division Director’s Signature
__________________________________________   _________________________________________________

Dean’s Name (print)                                                       Dean’s Signature
