Things You Need To Know
To be successful as a new faculty member, it is important to know about the resources and services that are available to you and your students.  Check with your division director or the instructional office assistant if you have questions about any of these items.

Please visit these sites as a part of your orientation to CPCC.

Things Faculty Need to Know:

· Employee Parking Card – Purchase for $5.00 from cashiering 
· Employee Parking Sticker – Order online through Preferred Parking Services http://www.preferredparking.com/ click on CPCC.
· Faculty ID cards are available at each campus location 
· Office/Touchdown Spaces area available at each campus location. Visit IT site 
· Division Responsibilities
· Business Cards
· CPCC Name Tags
· Classroom supplies
· Keys
· Observations
· Copy Account
· Syllabus
· Textbook – Teacher Edition
· Network Access Account
· https://phoenix.cpcc.edu/applications/am/main.php 

· Email account
· Network login ID and password (this will allow you to login to Bb or Moodle)
· LearnerWeb account
· Appropriate Network Usage
· Security call 704 330 6911
· Emergency Procedures
· Course Paperwork
· Course Syllabus – post on the CPCC Online Syllabi System https://services.cpcc.edu/syllabi/. 
· Class Roster – download from Web Employee
· 10% Report
· FA/Veterans Attendance Report
· Final Grades – enter grades in Web Employee
· Student Opinion Surveys
· Using Smart Classrooms
· http://www.cpcc.edu/itservices/smartclass/smartclassNew/Smart%20Classroom%20Users%20Guide%20.swf 

· Library Services
· http://www1.cpcc.edu/library/library-services/faculty-resources/faculty-resources 

· Payroll and Benefits
· Classroom Management
· Student Code of Conduct – Video available http://people.cpcc.edu/~vlx9706e/Orientation/StudentCodeConduct_MelGay/ 
· Policies and Procedures 
Things Your Students Need to Know:
· Counseling and Advising Services
· http://www1.cpcc.edu/ican 

· Library Services

· http://www1.cpcc.edu/library 
I
· Academic Learning Center

· http://www.cpcc.edu/academic_learning/ 

· SNAP Account

· Transfer Resource Center

· http://www1.cpcc.edu/ican/trc 

· Financial Aid

· http://www1.cpcc.edu/financial_aid/
· New Student Orientation

· http://www1.cpcc.edu/ican/orientation/ 

· Personal Counseling

· http://www1.cpcc.edu/ican/pcap 

