Student’s Timesheet Report

In order for a Co-op Student to get proper academic credit, an account of time and days worked on the job must be recorded by the student and verified by the supervisor.  This information is necessary for departmental records.  Please fill in the number of hours worked each day (for example:  8 hours…not 9:00-5:00).

	Student’s name
	Total hours for this page



	Employer
	Paid:   Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



Student MUST start work & record hours within the first five days of the semester
Month -  January 2012       
	Dates
	S
	M
	T
	W
	Th
	F
	S
	Total hrs

	01/01/12 - 01/07/12
	-na-
	-na-
	-na-
	-na-
	-na-
	-na-
	
	

	01/08/12 - 01/14/12
	
	
	
	
	
	
	
	

	01/15/12 - 01/21/12
	
	
	
	
	
	
	
	

	01/22/12 - 01/28/12
	
	
	
	
	
	
	
	


I certify that the above time report is a true statement of the hours worked.           
______________________________________________             _______________________________________________

Student’s signature                                  Date                      Supervisor’s signature                              Date    

--Time sheet for the remainder of the semester continues on the next page--
The total number of co-op work hours needed per semester are as follows:

160 hours if you are registered in a 1 credit course.
320 hours if you are registered in a 2 credit course.
 480 hours if you are registered in a 3 credit course.
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