The Meaning of Cooperative Education

Cooperative Education (Co-op) is, as the name implies, an education based on a cooperative arrangement by the College and employers to provide practical work experience for students.  Co-op combines classroom study with related employment and is based on the principle that learning does not confine itself to academic achievement but is equally dependent upon practical experience.

The Workbook

The purposes of the Cooperative Education Workbook are to:

· Help the student focus on “learning” during his or her co-op work experience.

· Provide the student with a basis through which he or she may objectively set forth goals to be accomplished during the work experience.

· Provide for the evaluation of that learning and of work habits.

· Provide for the maintenance of an accurate record of work hours and wages earned during the semester.

Steps to Complete Workbook

1. Provide information required on the outside cover.

2. Choose/develop three (3) measurable learning objectives.  Write them on the MLO page (page 2) and sign your name beneath.

3. Obtain an approval signature from your job supervisor, noting recommended changes.

4. Make arrangements to review the objectives with your co-op faculty coordinator to obtain an approval signature.

5. Retain workbook while working toward accomplishing your objectives during the semester.

6. Complete the Mid-Semester Evaluation Form on page 5.  Arrange an appointment with your Faculty Coordinator to discuss the evaluation. 
7. Have your job supervisor complete the evaluation on page 6 and grade the completion of your MLO’s using percentages (0-100 %) on the bottom of the last page (grade report page).
8. Complete Time/Wage Report forms on page 3-4 and have it signed and verified by your job supervisor. 

9. Complete student’s self-evaluation and job description sections on page 7.

10. Submit completed workbook on or before the date indicated in the co-op calendar.

Instructions for Writing Measurable Learning Objectives


Principles
Because Cooperative Education is an academic program, credit is granted for learning that occurs as a result of working and not for actual work done on the job.  Learning objectives are the most effective method available to assess the extent and value of learning on the job.


Definition
Measurable Learning Objectives (MLO’s) are statements that clearly and precisely describe specific accomplishments projected for the semester.


Structure
An MLO statement combines four major variables to form a single sentence.  The variables or components are:
·     Activity
   The desired outcome or expected achievement expressed using 
    action verbs such as:
	demonstrate

onstrate
	describe

	develop
	draw

	operate
	perform

	discuss
	summarize


·  Forecast



The proposed level of accomplishment expressed numerically 
whenever possible

· Time Frame



The expected completion date 
· Evaluation



The stated method of measurement


Examples
The following are acceptable MLO’s:

· By the end of the semester (Time Frame), I will design and build a new chair (Activity with action words) that meets company construction specifications (Forecast) as evaluated by my supervisor (Evaluation).

· To increase my typing speed (Activity) from 50 to 60 wpm while maintaining or decreasing my present error rate (Forecast) as judged by my supervisor (Evaluation).


Non-examples
The following are unacceptable MLO’s: 

· To become a better typist.
· To try to do better in accomplishing tasks by due date.
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                                              continued on next page

Instructions for Writing Measurable Learning Objectives

Writing guidelines    Here are some hints as you consider writing your own MLO’s:

· Carefully review your job, noting areas in which you can

· gain new skills

· increase your knowledge

· improve your attitudes or feelings.

· Confine your objectives to those that can be accomplished during a single semester.

· Be sure that you have sufficient knowledge, skill, time, and freedom to accomplish your objectives.


Exercise
In the space below write different versions of your MLO’s and revise until you are satisfied.



Examples:
By the end of the semester (Time Frame), I will be able to typeset and layout electronically an error free, four-page newsletter (Activity and Forecast) that meets the standards of my supervisor (Evaluation).
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