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Corporate & Continuing Education

Career Professionals’ Skills Map
· Skills Development  for the Business Professionals
· Computer Training 
· AutoCAD
· AutoCAD Level 1 & 2

· AutoCAD Architecture

· Basic Computer Skills
· Keyboarding

· Introduction to the Personal Computer and MS Windows

· E-Mailing for Beginners

· How to Clean Up and Protect Your Computer

· Business Technology
· Crystal Reports

· Business Intelligence with Excel

· Creating Advanced Forms in Microsoft Word

· eBay - Buying and Selling

· Digital Lifestyle
· Learning to Use Your Digital Camera

· Making Movies with Movie Maker
· Graphics and Publishing
· Adobe Photoshop

· Adobe Photoshop Elements

· Adobe Illustrator

· Adobe InDesign

· MS Office Applications
· Microsoft Office Suite

· MS Word, Excel, Access, PowerPoint

· MS Project, Outlook

· Also offered as one-day classes

· Networking and Hardware
· CompTIA A+ Certification Prep

· CompTIA Security+ Certification Prep

· Oracle Certification Prep
· Oracle 10g: SQL and Workshops

· Web Development
· HTML 4.01: Web Authoring

· Dreamweaver CS3
· Flash
· Process Improvement 
· Six Sigma Green Belt 
· Six Sigma Black Belt 

· Project Management 

· Lean Enterprise 

· Process Management
· Problem Solving & Decision Making
· Lean Office

· Essentials of Project Management

· 5 S

· Value Stream Mapping
· Leadership and Management 
· Blanchard’s Situational Leadership 
· Interviewing Skills (for hiring managers)
· Basic Coaching Skills
· Covey’s Leadership: Great Leaders, Great Teams, Great Results
· Covey’s The 7 Habits Signature Program 

· Covey’s The 7 Habits for Managers
· Covey’s The 4 Disciplines of Execution
· Covey’s Focus: Achieving Your Highest Priorities

· Managing Different Generations in the Workplace
· Foreign Languages 
· Spanish

· French

· Italian

· German

· Chinese

· Occupational Spanish 

· Business Skills 
· Essential Skills for Sales Success
· Certified Business Manager Exam Prep
· Certified Consulting Professional
· Notary Public
· Business Ethics
· Business Writing

· Career Transition Courses 
· For Hourly and Contract Workers
· For Professional, Administrative and Supervisory Employees
· For Executive and Managerial Employees
· Essential Interviewing Skills
· Skills Training for Entrepreneurs and Small Business Owners

· Accounting

· Basic Accounting with QuickBooks
· QuickBooks 2008 Level I
· QuickBooks 2008 Level II
· Business Growth and Development

· Real Estate Investing: The Business Side
· How to Buy and Sell a Business
· Find Your Customers & Close More Sales!
· From Grant Seeking to Grant Writing
· Financing

· Income Taxes: Important Issues for the Small Business Owner
· Budgeting and Forecasting
· Internet Solutions

· Design Your First Business Website with Microsoft Office Live
· Starting a Business

· Home-Based Business
· How to Start and Operate a Small Business
· New Ventures Entrepreneurship Program
· CPCC Certificates, Professional Certifications and Certification/Licensure Exam Prep Classes 
· CPCC Certificates

· Bank Teller Certificate
· Catering Certificate Program
· Fundamentals of Event Planning Certificate
· Human Resources Certificate Program
· Mortgage Banking Certificate
· New Ventures Entrepreneurship Certificate
· Project Management Certificate Program 

· Travel Professional Certificate
· Wine Fundamentals Certificate Levels 1 and 2
· Professional Certifications
· Certified Consulting Professional
· Certified Financial Planner (CFP®)
· Lean Enterprise Certification 
· Six Sigma Black Belt Certification
· Six Sigma Green Belt Certification
· Certification/Licensure Exam Prep Classes

· A+ Certification Prep
· Accident, Sickness & Health Agent Licensure Prep
· Activity Director Training, Part I and Part II
· Assisted Living Administrator
· Casualty Insurance Agent Licensure Prep
· Certified Business Manager Exam Prep
· Certified Professional in Production and Inventory Management Exam Prep
· Certified Professional in Supply Management Bridge Exam Prep
· Certified Supply Chain Professional Exam Prep
· Certified Dietary Manager Training and Exam Prep
· GPHR Exam Prep
· Life Insurance Agent Licensure Prep
· Medicare Supplement & Long Term Care Agent Licensure Prep
· Mortgage Loan Officer Licensure Prep
· Oracle Certification (OCA & OCP Prep)
· Payroll Certification Exam Prep
· Personal Training National Certification Prep
· PHR/SPHR Exam Prep
· Property Insurance Agent Licensure Prep
· Property Management (IREM - A.R.M.)
· Real Estate Appraiser Licensure Prep
· Real Estate Broker Licensure Prep
· Security+ Certification Prep
· Series 6, 63 Exam Review
· Series 7 Exam Review
· Continuing Education Classes

· Insurance
· Appraisal
· Human Resources
· HRCI Approved HR Seminars
· Connect With Us Electronically
· CPCC

· www.cpcc.edu
· Corporate & Continuing Education

· http://cce.cpcc.edu/
· Computer Training
· http://cce.cpcc.edu/computertraining
· Institute of Entrepreneurship

· http://cce.cpcc.edu/e-institute/
· Leadership & Management 

· http://cce.cpcc.edu/leadership-management/leadership-and-management-folder
· Certifications

· http://cce.cpcc.edu/certifications
· Certification/Licensure Exam Prep

· http://cce.cpcc.edu/certifications/certification-preparation-review-courses
· Connect with us By Phone
· Leadership, Management and Personal Development 

· Mona Rabon, Director, 704.330.4654
· Computer Training 

· Vince Osisek, Director, 704.330.4276 

· Institute for Entrepreneurship 

· Renee Hode, Director, 704.330.6832 

· Financial Services Institute 

· Cindy Savage, Director, 704.330.4685
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