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	Mini Mock Interview Assignment – Career Services
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	Instructor:
	Course:

	Due by                                         on

	Students meet individually with a career counselor for a 30 minute scheduled appointment. During this appointment students have the chance to learn what is expected in an interview, voice individual concerns about the interview process and practice answering interview questions with immediate feedback. Students can dress professionally for this appointment, but are not required to and will discuss proper interview attire during the appointment. This assignment is best for more entry-level courses such as ACA 111, 118, 120; BUS 110, 137 and COE 110. Students get an introduction to the interview process and if interested, can continue to work with Career Services to further develop their interviewing skills.

	1)
Call to schedule an appointment  (704)330-6551 – note that you would like a “mini mock” 30 min appt

	2)
Show up for scheduled appointment. You may not reschedule.

Reschedule policy- Unfortunately, at this time Career Services is unable to reschedule student appointments for class assignments without official documentation. This policy was put in place to reinforce personal responsibility. Students must show up on time for their scheduled appointments.

	3)
Students will receive a Career Services Interview Action Plan document upon completion of the interview appointment. The document will be stamped, signed and dated by the counselor. Students can turn this in to the instructor for assignment credit.


*Online classes - During appointment, instruct the career counselor to scan the Career Services Interview Action Plan in an email to your instructor. The career counselor will not automatically email your instructor unless you ask them to. This is how you get credit for the assignment. Students must know their instructors’ name and email address. 
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