
 
 
 

BASIC SKILLS 
CHECKLIST 

FOR NON-CREDIT COURSE RECORDS 
 
 
 
 ______RECORD OF CLASS (ROSTER)-COMPLETE ATTENDANCE 
                        SIGNED BY INSTRUCTOR (PINK COPY) 
  
 ______PART-TIME PAY AGREEMENT OR TIME SHEETS 
 
 ______LAB CARDS (KEPT IN COMPLIANCE & AUDIT) 
 
 
 
 COMMENTS:_______________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
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